EPA OFFICE OF POLLUTION PREVENTION AND TOXICS—GREEN CONFERENCE
SAMPLE CONTRACT LANGUAGE

*** Thisisacontract excerpt only. To view the entire contract please view thefile listed after the

heading, “Entire Contract:”. To find thisfile, search the Conferences aide on the EPP Database
<notes.erg.com> for the EPA Office of Pollution Prevention and Toxics Green Conference Contract.

EPP-SPECIFIC LANGUAGE

SECTI ON C - DESCRI PTI QV SPEC!I FI CATI ONS/ WORK STATEMENT

C2 STATEMENT OF WORK- - CONTRACT WHERE WORK | S ORDERED BY WORK ASSI GNVENTS CR
DELI VERY ORDERS (EP 52.210-110) (APR 1984)

GENERAL | NFORVATI ON:
Requi renents -

Performance of work under the contract shall be initiated by Wrk
Assi gnrments i ssued by the Contracting O ficer.

OPPTS has the |l ead for inplementing pollution prevention prograns within EPA
As such, we expect that all neetings/conferences will be staged using as many
pol lution prevention nmeasures as possible. These neetings/conferences shal
be showpi eces for “green conferences,” and the contractor is expected to take
the initiative in identifying and recomrendi ng as nmany environnental |y
responsi bl e conference features and practices as feasible. These include but
are not limted to, waste managenment, recycling, energy use, use of renewable
resources in a sustainable manner and conservati on of non-renewabl e resources
EPA wi || consider contractor reconmendations and will nake all final decision
under this contract regarding environmental preferability. At a mininmm the
contractor’s work plan shall address pollution prevention opportunities
associated with

-all transportation needs of attending participants

-sel ection of hotel accommodati ons (including price, performance and
envi ronnental considerations contributing to the selection of a particul ar
hotel ) ;

-selection of a meeting facility (including price, performance and
envi ronnental consi deration associated with selection of a particul ar
facility);

-provision of food and beverages in general within all venues utilized for
t he conference; and,

-procedures for communication with meeting participants as well as other
general office practices, registration, and dissem nation of neeting rel ated
information to participants before, during and after the meetings/conferences



The Contractor shall in performance of Wirk Assignnents conply with the G een
Conference Initiative (G0) goals set forth in the Contractor’s approved GCl
plan. The Contractor shall have within its proposed staff or through a
subcontract arrangenent, an individual or individuals designated to pronoting
green conference initiative goals.

SECTI ON F - DELI VERIES OR PERFORVANCE

F.3  USE OF RECOVERED MATERI ALS | N PAPER AND PAPER PRODUCTS (EP 52. 210- 150)
(JUN 1991)

(a) If the Contractor is required under this contract to deliver any of the
paper and paper products listed below, all such itens delivered shall neet the
m ni mum content standards for recovered materials, postconsuner recovered
materials, or waste paper set forth below in paragraph (b).

(1) Recovered materials are defined as waste material and by- products
that have been recovered or diverted fromsolid waste, not including those
materi al s and by-products generated from and commonly reused within, an
ori gi nal manufacturing process

(2) Postconsuner recovered nmaterials are defined as waste naterial s
recovered fromretail stores, office buildings, homes, and so forth after they
passed through their end usage as a consuner item

(3) Waste paper is defined as all itens fromthe first two categories
above in addition to forest residues, and manufacturing and ot her wastes.

(b) Unless otherwi se directed by the Contracting O ficer, the Contractor
shall use "H gh Grade Bl eached Printing and Witing Papers" as defined in this
clause to produce all progress reports, draft reports, final reports, any
other products required to be delivered to the Governnent under this contract.

EPA M NI MUM CONTENT STANDARDS FOR SELECTED PAPER AND PAPER PRCDUCTS

Mnimum% M ni num % M ni muno
Recovered  Post consuner Wast e
Material s Recover ed Paper
Material s
NEVB PRI NT L. e 40

H GH GRADE BLEACHED PRI NTI NG AND WRI TI NG PAPERS

Ofset printing ....... .. i 50
M meo and duplicator paper ........... ... ..., 50
Witing (stationery) .......... ... 50
Ofice paper (e.g., note pads)...............inn.. 50
Paper for high speed copiers ........... ... ............ 50
ENvel OpeS ... e 50
Form bond including conputer .......................... 50

paper and carbonl ess



BOOK Papers . ... e 50

BONd Papers . ... e 50
Ledger .. e 50
Cover StoCK . ... 50
Cotton Fiber papers .......... 25 50

TI SSUE PRODUCTS:

Toilet tissue ..........ii.. 20
Paper towels .......... .. ... ... ... ... .. ... 40
Paper napkins ........... ... ... .. .. .. .... 30
Facial tissue ....... ... ... . i, 5
Doilies ... 40
Industrial wipes ......................... 0

UNBLEACHED PACKAG NG

Corrugated boxes ........... ... ... 35
Fiber boxes ...... ... ... . . . . . . 35
Brown papers (e.g. bags).................. 5

RECYCLED PAPERBQARD:
Recycl ed paperboard products ............. 80
Pad backing ........... ... ... ... .. ... .. ... 90

F.4  USE OF DOUBLE- S| DED CCPYI NG | N THE SUBM SSI ON OF REPORTS (EP 52. 210- 160)
(JUL 1990)

(a) For the purpose of this clause, "doubl e sided copying" neans copyi ng two
one-sided originals on to the front and back side of one sheet of paper.

(b) Unless otherwi se directed by the Contracting O ficer, the Contractor
shal | use doubl e-si ded copying to reproduce any progress report, draft report
or final report in response to this contract.

SECTION | - CONTRACT CLAUSES

.2 PRI NTI NG COPYI NG DOUBLE- SI DED ON RECYCLED PAPER (FAR 52.204-4) (JUN
1996) DEVI ATI ON

(a) I'n accordance with Executive Order 12873, dated Cctober 20, 1993, as
anended by Executive Order 12995, dated March 25, 1996, the O feror/ Contractor
is required to submt paper documents, such as offers, letters, or reports,
that are printed/ copi ed doubl e-sided on recycl ed paper that has at |east 20%
post consuner nateri al

(b) The 20% standard applies to hi gh-speed copi er paper, offset paper, forns
bond, conputer printout paper, carbonl ess paper, file folders, white woven
envel opes, and ot her uncoated printed and witing paper, such as witing and
of fi ce paper, book paper, cotton fiber paper, and cover stock. An alternative
standard to neeting the 20% postconsuner naterial standard is 50% recovered
material content of certain industrial by-products.

SECTI ON K - REPRESENTATI ONS, CERTI FI CATI ONS, AND OTHER STATEMENTS OF OFFERCRS



K. 13 RECOVERED MATER AL CERTI FI CATI ON ( FAR 52.223-4) (OCT 1997)

As required by the Resource Conservati on and Recovery Act of 1976 (42 U.S. C
6962(c)(3)(A)(i)), the offeror certifies, by signing this offer, that the
percentage of recovered naterial to be used in the performance of the contract
will be at least the anmount required by the applicable contract
speci fications

SECTION L - INSTRUCTI ONS, CONDI TI ONS, AND NOTI CES TO OFFERCRS

L.8  USE OF DOUBLE- S| DED CCPYI NG | N SUBM SSI ON OF PROPCSALS (EP 52. 210- 155)
(JUL 1990)

(a) For the purpose of this clause, "doubl e sided copying" neans copyi ng two
one-sided originals on to the front and back side of one sheet of paper

(b) Unless otherwi se directed by the Contracting Oficer, offerors shall use

doubl e-si ded copying to reproduce all bids or proposals in response to this
solicitation

L.11 I NSTRUCTI ONS FOR THE PREPARATI ON OF TECHNI CAL AND COST OR PRI CI NG
PROPOSALS (EPAAR 1552. 215-73) (AUG 1993) DEVI ATI ON

Techni cal Proposal Content

Witten proposal s should consist of five sections: Technical Approach
Managenent Approach, Corporate or O gani zati onal Experience, Personnel, Past
Performance, and Green conferencing Initiative (GC) Plan. Each of these
sections is linked to the corresponding evaluation criterion detailed in the
Technical Evaluation Criteria of this RFP

B. Required Sections of the Witten Proposa

f. G een Conferencing Initiative (G) Plan The offeror shall submit
a Green Conference Initiative (GC) Plan describing steps the
contractor plans to take to i ncorporate Green Conference practices
in the performance of this contract.

The pl an shall include the foll ow ng:

1) A statenent of policy concerning the organization s commtnent
to inplenment a GOl programto assure that opportunities are nade
to incorporate Green Conference practices.

2) The designation of an official within the conpany responsible
for incorporating Green Conference practices in the perfornance of
this contract and a description of how the person or function fits
within the organi zational structure. GCenerally, this position
would be at a mddle to upper level of nanagenent and woul d be
avai l able to the EPA as a point of contact.

3) The type and degree of experience the offeror has in devel oping



and applying & in the planning and execution of conferences.

4) ldeas the offeror has for addressing GCl in each of the
foll owi ng areas:

A) Communi cations and General O fice Practices: Al of the
communi cation platforns related to the production, delivery and
managenent of a neeting or conference.

B) Accommodations: Al facilities that provide housing for
neeting or conference attendees relating to guest roons and public
areas but excluding food and beverage.

C Transportation: Al forns of novenent facilitating getting to
and fromfacilities used during a neeting or conference.

D) Food and Beverage: Al food and beverage services, outlets
and facility catering providers that the neeting or conference
pr ogr am enconpasses.

E) Facilities: Al inclusive of but not limted to convention
centers, hotel neeting roons, auditoriuns, university conference
facilities and theaters.

F) Exhibitions: Al aspects of trade shows, including
exhi bitors and attendees, excluding the facility operations.

E. Eval uation of Proposals. You are advised to read closely the eval uation
criteria prior to preparation of a technical proposal.

SECTI ON M - EVALUATI ON FACTORS FOR AWARD
M 3 EVALUATI ON FACTORS FOR AWARD ( EPAAR 1552. 215-71) ( SEP 1996)

(a) The Governnent will nake award to the responsible offeror(s) whose
offer conforms to the solicitation and is nost advantageous to the Covernnent,
cost or price and other factors considered. For this solicitation, all
eval uation factors other than cost or price when conbined are significantly
nore inportant than cost or price.

(b) Technical Evaluation Oriteria. The technical proposal instructions
in Section L are hereby incorporated into the technical evaluation criteria
set forth bel ow
6. Geen Conferencing Initiative (GC) Plan (15 points)

Oferors will be evaluated on the famliarity with Green Conferencing and the

degree to which they will incorporate such practices in the perfornmance of the
SOW as denonstrated by their GO Pl an.

SAMPLE WORK ASSI GNIVENT



PURPOSE OF THI S WORK ASSI GNMVENT:

This work assignment will provide |ogistical support for Novenber, 2000,

Nati onal neeting and Regional Division Directors Meeting of the Ofice of
Prevention, Pesticides and Toxi c Substances (OPPTS). The neetings will be
held in Seattle, Washington. OPPTS National Meeting brings together EPA

regi onal and headquarters personnel involved in regulation and inplenentation
activities under TSCA FIFRA FQPA, EPCRA, PPA, and three asbestos statutes.
The purpose of this work assignnent is to provide for |ogistical support to
Regi on 10 and OPPTS/ HQ before, during, and after holding a Nati onal Meeting
and Regional Division Directors neeting. As indicated, there will be two
neetings that occur at the sane |ocation and at the sane tine.

OPPTS has the lead for inplenmenting pollution prevention prograns within EPA
As such, we expect that this neeting will be staged using as many pollution
prevention neasures as possible. This neeting shall be a showpiece for
“green conferences,” and the contractor is expected to take initiative in
identifying and reconmendi ng for EPA approval as nmany environnental |y
responsi bl e conference features and practices as feasible. These include but
are not limted to waste nanagenment, recycling, energy use, use of renewabl e
resources in a sustainable manner and conservati on of non-renewabl e resources
At a mininum the contractor’s work plan shall address pollution prevention
opportunities associated with

. all transportation needs of attending participants;
. sel ection of hotel accommodati ons (including price, performance and

environnental considerations contributing to the selection of a
particular hotel);

. sel ection of a nmeeting facility (including price, perfornmance and
envi ronnental consi deration associated with selection of a particul ar
facility);

. provi sion of food and beverages in general within all venues utilized

for the conference; and

. procedures for comrunication with neeting participants as well as other
general office practices, registration, and di ssem nation of neeting
related infornmation to participants before, during and after the
neeti ng

PERFORVANCE CRI TERI A

4. This neeting shall be a showpi ece for the application of environnentally
responsi bl e conferencing features and practices. The success of this
effort will be judged by the following three el enents

A the creativity and persistency of the contractor in the
identification of as many environnental |y responsi bl e conferencing

features and practices as possibl e,

B) the successful application by the contractor of as nmany of the



©)

identified environmental |y responsi bl e conferencing features and
practices as possibl e,

the I earning and understandi ng shared with EPA about the barriers
responsi bl e for the not-successfully-applied identified
environnental | y responsi bl e conferenci ng features and practi ces.






