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RFP-GS11P02ZGC0122

Amendment 1

RFP-GS11P02ZGC0122 for providing Cafeteria Services for the ICC/Customs Complex, Washington, DC, is amended as follows:

1.
Attached is a listing of individuals who attended the pre-proposal conferences.

2.
Answers to questions that arose at the pre-proposal conference are attached.

3.
Insert the attached revised solicitation sections C, I, J and L to the solicitation which was posted to www.fedbizopps.gov on April 11, 2002.  DISREGARD THE SOLICITATION DATED APRIL 29, 2002, IN ITS ENTIRETY.

4.
Insert ATTACHMENT 1 - GSA:  Smarter Solutions for a Better Environment.

5.
Insert ATTACHMENT 2 - NCR Environmental Bulletin 00-01.

LIST OF ATTENDEES AT THE PRE-PROPOSAL CONFERENCES

	NAME
	COMPANY
	TELEPHONE

	January Kwak
	Everything Yougart
	202-842-2990

	Debbie Smith
	DS Consultants
	240-472-2938

	Myung Soo Kim
	Market Basket, Inc.
	202-822-5783

	Jay Coupe
	Market Basket, Inc.
	202-822-5783

	Jon Arnett
	Fame Corporation
	781-224-2488

	Elizabeth Henderson
	GSA
	202-205-4899

	Jack Burrows
	GSA
	202-708-7492

	Shawn Vance
	GSA
	202-708-7492

	Mark Kovalcik
	GSA
	202-708-7492

	Jim Darr
	EPA
	202-564-8841

	Susan Conner
	EPA
	202-564-8861

	Cathy Berlow
	EPA
	202-564-3739

	Jude Medeiros
	Sodexho
	301-987-4000

	Helene Vibgona
	Sodexho
	301-987-4000

	Tom Moscato
	Sodexho
	301-987-4000

	Susan Goldberg
	Brock & Co.
	610-647-5656

	Eric Hobart
	Brock & Co.
	202-334-5550

	Phil Manganello
	All American Foodservice
	703-607-6999

	Robert LePyra
	Acorn
	610-325-7440

	David Budd
	VSI
	301-948-1616

	Pyung Hon Jin
	EY & SC
	703-821-9735

	Sam Ayoub
	Guest Services 
	703-849-9361

	Allison Rickard
	Guest Services
	703-849-9352

	Jack Kolarik
	Guest Services
	703-849-9386

	Mark Powell
	Guest Services
	703-849-9387

	Roxanne Ayres
	Eurest Dining Services
	410-247-9692

	Joan Wedeland
	Compass Group
	410-247-9692

	Larry Ingels
	Kim & Company
	202-824-7336
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Amendment #1

Questions and Answers from the Pre-Proposal Conferences

Q1:
What is the contract start date?

A1:
September 1, 2002

Q2:
Will the go-green submittal on the environment be included?

A2:
Yes, it is included as a part of this amendment.

Q3:
Is there projected use of catering services?

A3:
We do anticipate catering services but have no historical data.

Q4:
Can we obtain data on previous usage of the great hall?

A4:
There is no historical data.

Q5:
Can we get solicitation forms on-line?

A5:
Yes, at http://www.gsa.gov/forms.

Q6:
The budget form is not included in the solicitation.

A6:
The budget form is attached.

Q7:
Are there clearance checks for deliveries?

A7:
This has not been established with the building manager at this time.

Q8:
What is the due date for proposals?

A8:
June 6, 2002.

Q9:
Is there any precedent for piggybacking on existing government contracts for trash or preventive maintenance services?

A9:
It is possible to arrange with the building manager to do this but we don't anticipate it at this time.

Q10:
Budget evaluation factors, pricing of portions - how thorough are we expected to be with our pricing?

A10:
A full detailed list is not required now.  A detailed menu is required of the successful offeror after award.

Q11:
Are there Randolph Shepherd Act stands in the building?

A11:
Yes, there are two facilities in the building with packaged food and coffee.  Do not plan on competing with them.

Q12:
Can we have a list of what they (Q11 above) are selling?

A12:
No.

Q13:
Can we get a blue line drawing/floor plan of the cafeteria?

A13:
Yes.  Please contact Elizabeth Vitale on (202) 708-7503 to obtain a copy.

Q14:
Will we be audited on a monthly basis?

A14:
No, year end annual audit submittals will be required.

Q15:
Will the entire population of the building be in place by September?

A15:
Yes.

Part I

SECTION C

DESCRIPTION/SPECIFICATIONS/WORK STATEMENT

1.
Scope of Work.  The U. S. Environmental Protection Agency is the major tenant of the building and complex.  Therefore, the contractor shall develop proposals that demonstrate programs, which are environmentally responsible.  The contractor shall establish and operate in the contractor's name, the food service facilities as shown in 2. Below, for the purpose of dispensing food, nonalcoholic beverages and such other items as may be authorized by the COR, in accordance with all terms and conditions specified herein. This cafeteria is to be operated for the benefit of approximately 2,754 employees, who will be occupants in the building complex.  


Furthermore, the complex comprises the ICC Building, the United States Customs building, and the Connecting Wing building and it connects with another building, named the Ariel Rios Building, whose employees belong to the same tenant agency as the complex.  Some occupancy is scheduled for January 2002. However, the substantial employee population will occupy the complex by September 2002.  The complex is located at:


ICC/Customs Complex


12th & Constitution Avenue, NW


Washington, DC  20423

The Government shall not be held responsible for any variation from this employee population figure since the extent of occupancy is not guaranteed.

2.
Description of Facilities.
a.
Area and location in the building.


Basement—15,000 Square Feet

b.
Seating Capacity.


Approximately 350

c.
Performance data:  New facility.  No performance information available.


Sales: $ 
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Patronage:

Breakfast              
Check Avg __________





AM Break               
Check Avg __________





Luncheon                
Check Avg __________




PM Break               
Check Avg __________





Other                      
Check Avg __________

3.
Tentative Occupancy Schedule

The food service facility is scheduled to open Monday, June 15, 2002.

4.
Hours of Service
a.
Service Schedule.  Cafeteria services will be provided 5 days per week, Monday through Friday (except holidays observed by the Federal Government), as follows:



Breakfast
 7:00 a.m.
to

10:00 a.m.



AM Break
10:00 a.m.
to

11:00 a.m.



Luncheon
11:00 a.m.
to

2:00  p.m.



PM Break
2:00 p.m.
to

3:30  p.m.

b. Modification to Service Schedule.  Any request for modifying the hours or days of service shall be submitted for approval of the COR. All hours may be adjusted by the COR as necessary to accommodate the requirements of the occupying agencies.  Evening meals and/or service on Saturdays, luncheon meetings, and special functions, may be required periodically by the occupant agencies.

5.
Responsibilities of the Contractor.  The contractor shall provide prompt, efficient, and courteous service, and avoid undue interference with the operation of buildings in which services are provided.  Licenses and permits shall be obtained as required by State and local authorities, and all applicable building, health, sanitary, and other regulations and laws shall be observed.  The contractor shall employ sufficient and suitable personnel, secure and maintain insurance, maintain records, submit reports, and observe other contract requirements, all as more specifically set forth herein.  The contractor shall pay each and every fee, cost, or other charge incident to or resulting from operations under the contract.  This includes payments to the Government as required in these Special Contract Requirements.  Reasonable care shall be exercised in the use of space and Government‑owned equipment and, upon contract termination, the contractor will yield such space and equipment in as good condition as when received, except for ordinary wear and tear, and damage or destruction beyond the contractor's control and not due to the contractor's fault or negligence.
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a.
Service.  The contractor shall operate and manage the cafeteria in the contractor's name at the Federal building.  Patrons shall be required to remove trays, dishes and utensils from tables to dish carts that will be strategically located in the dining area (or to a conveyor belt as the case may be). The contractor will provide busing service to remove any remaining soiled dishes and assure that tables and chairs are cleaned before each patron is seated.




In connection with the sale of refreshments for special occasions, the contractor will be required to furnish thermal jugs, containers for sugar and cream, paper napkins, paper cups, and plastic spoons.  Paper cups/lids shall also be provided for individual carryout service for beverages.

RECYCLING:  The contractor shall at its own expense and with the approval of the Buildings Manager and the COR, design and operate a comprehensive integrated recycling program in both the front and back areas of the facility. The items to be recycled include, but not limited to: food waste, recyclable plastic, cans (aluminum and steel), glass, cardboard, newspaper and grease. 

The contractor shall also design and operate an incentive program that will reduce paper waste and provide monetary savings to employees who participate in the program.

To the greatest extent feasible, all disposable products provided by the contractor shall be from starch-based, bio-based material, which can be composted where feasible.  All other disposable products, where feasible, shall be from 100% recyclable material that can be composted. The contractor shall participate in a comprehensive integrated recycling program designed by the COR and operated by the Building Manager. The quantities of each type of recycled material shall be reported in writing monthly to the COR no later than the twentieth day of the subsequent month.

b. Menus.  It shall be the responsibility of the contractor to provide a variety of quality prepared foods.  The contractor shall meet business and industry standards of quality and nutrition and comply with and support the 1990 and all subsequent revisions of U. S. Dietary Guidelines (i.e., offer foods low in total fat, saturated fat, cholesterol, sodium, sugar; such as lean meats, low-fat dairy products, vegetables, fruits, and grain products).  In addition, where feasible, foods, which represent a more sustainable life cycle, will be offered--such as organic fruits and vegetables and/or shade-grown coffee. The contractor shall use only vegetable oils low in saturated fats and in minimal amounts in their recipes; and, in deep frying, pan frying, grill frying and baking.  The variety and appearance of food in the cafeteria on each operating day shall be consistent with approved food service industry standards for comparable "business and industry" cafeterias. Contractor shall meet regularly with the COR and designated tenant agency representatives to discuss mutual objectives, including but not limited to service levels, menus and marketing.

I-C-3



(l)
Prior to the start date, the Contractor shall provide the COR a complete price/portion book for the account.  Any changes to the menu prices or portions or items offered for sale shall be submitted tot he Contracting Officer’s Representative 30 days in advance and shall be submitted as replacement pages for the price/portion book. Notice to the patrons must be posted 14 days prior to the on-site implementation. 



(2)
The Contractor shall make a reasonable effort to adhere to the food cost ranges submitted in his proposal.  Representatives of the Contracting Officer will examine the contractor’s food, labor, and other costs at regular intervals to ensure the adequacy of the Contractor’s cost control procedures. 



(3)
During each serving period, easy-to-read menus with prices listed shall be prominently displayed for the information of patrons.  Menus shall be posted at or near the cafeteria entrance as well as near the service points.


Minimum Acceptable Menu Profile


The following figures are based on the minimum acceptable level of service. Contractors are encouraged to develop services consistent with competitive practices in the private sector (e.g., salad bars, special promotions, etc.)


BREAKFAST PROFILE: Complete menu, 2 meats daily


LUNCHEON PROFILE: No. per day item No. per day



Soups

1

Lunch Special

1



Entrees

2

Deli/Sand

9



Vegetables
2

Grill items

3



Salads

8

Beverages

3 cold, 2 hot



Desserts
6

c.
Equipment and Utensils Provided by the Contractor

(1)
All required equipment and utensils not provided by the Government under the provisions of Responsibilities of the Government, paragraph 6, shall be provided by the contractor who shall replace such equipment and utensils when necessary because of loss, wear, breakage, or obsolescence.  Equipment and utensils provided by the contractor shall be of a quality in keeping with that provided by the Government as determined by the COR.  The contractor shall provide all necessary food service equipment and utensils of the general character listed below and to replace such equipment and utensils when necessary because of loss, depreciation, or obsolescence.
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Cash registers



see (1)(a)


Chinaware and dishes


see (1)(b)


Containers and cans, all types 


Dispensers, napkins


Furniture, office


Glassware


Inserts, steam table and counters 


Machines, office and cash handling 


Menu boards, letters, price markers 


Racks, dishmachine and storage
see (1)(c)


Safe


Scales, food preparation


Sharpeners


Silverware


Trash receptacles 


see (1)(d)


Trays 



see (1)(b)


Utensils and kitchenware


Vehicles 



see (1)(e)



(a)
The contractor shall provide preset totalizer electronic cash registers which will perform the following functions: Data entry display, printing, audit control, storage of operating totals automatic tax, multiplication and other computations. Offerors shall provide a complete description, including catalog cuts and other descriptive literature, of the registers they propose to furnish. Any special utility provided by the Government, such as a dedicated electrical service line shall be noted in conjunction with the catalog cut sheets.



(b)
It is incumbent upon the contractor to verify sizes and capabilities of Government‑furnished dish, bowl, and mug dispensing equipment and to provide chinaware of appropriate size and weight to suit equipment.  Also note type of self‑bussing equipment in use, and dining table top sizes for trays.



(c)
Ascertain the type and quantity of Government-owned dishmachine and storage racks provided in the facility with relationship to contractors mode of service.



(d)
Trash receptacles shall be of hard non‑toxic plastic material.  Single service plastic liners shall be used in conjunction with these receptacles.  All trash containers will be provided with self‑closing swing‑tops.



(e)
The operational use and expense of a vehicle is authorized only when specifically approved in writing by the CO or as a requirement of the contract.


(2)
A physical inventory, item priced, shall be made of all equipment provided by the contractor.  An approved copy signed by the COR or the authorized representative shall be filed with the contract.
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(3)
All items provided by the contractor shall be of good quality, suitable for the purpose of its intended use, and consistent with the quality of the various items provided by the Government.  All equipment furnished by the contractor shall be subject to approval of the Government.


d.
Sanitation and Quality


(1)
The contractor shall serve tasty, appetizing, and quality food, under clean and sanitary conditions in accordance with the provisions and recommendations contained in the Food Service Sanitation Manual, Public Health Service, Publication No. (FDA) 78‑2081.  All foods served shall be wholesome and free from spoilage, free from adulteration and misbranding, and safe for human consumption.  Uncooked items, such as fresh fruits, shall be clean and free from blemish.  All foods shall when served, be attractive in appearance and correct in temperature and consistency.  They shall be crisp, moist, dry, tender, etc., as may be appropriate in each case.



(2)
If vending machines are operated under the contract, they shall be constructed, maintained, and operated in accordance with the recommendations of Public Health Service Publication No., (FDA) 78-2091, The Vending of Food and Beverages.



(3)
All employees assigned by the contractor to perform work under this cafeteria contract shall be physically able to do their assigned work and shall be free from communicable diseases.  The Food Service Sanitation Manual, Public Health Service Publication No. (FDA) 78‑2081, and all local codes and regulations relating to food service sanitation and procedures shall be adhered to by the contractor.



(4)
The contractor is required to develop a Hazard Analysis and Critical Control Point (HACCP) Plan. Information on developing the plan is contained in the Food Code 1993 published by the Public Health Service and the Food and Drug Administration 


e.
Personnel and Supervision


(1)
The contractor shall employ sufficient personnel to maintain sanitary conditions and satisfactory service, which will ensure prompt and efficient service at all times.  All employees shall be sober, conscientious, neat, and courteous.  The contractor must at all times provide an adequate staff of food service employees to perform the varied and essential duties inherent to a successful food service operation.



(2)
The contractor or operator is required to provide a professional, full-time, qualified food service person to act as manager of the facility. The manager will be subject to the approval of the Government. At a minimum, the manager shall have had two years consecutive experience in a position of comparable responsibility.  The contractor’s manager will be delegated the authority, and shall be able to effectively manage the day-to-day operation of the cafeteria relative to the supervision of personnel and training, menu planning, purchasing, cost control, sanitation, etc.  The manager must be onsite at all times that the cafeteria is open, for the 
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duration of this contract. The contractor’s manager will be replaced, on 30 days notice, upon request of the COR for operational deficiencies determined to be a result of inferior direct management. A representative of the contractor, other than the above manager, shall visit all facilities periodically, at times agreed upon by the Government and the contractor for general supervisory purposes; and a representative of executive status shall visit the facilities to adjust matters requiring attention upon 48 hours advance notice from the Government. 



(3)
The contractor's employees shall wear a distinctive item of clothing such as a badge, cap, armband, blouse, or uniform as a means of identification during the time they are in the building.  The contractor's employees shall wear proper uniforms, including hairnets and/or head covers during the time they are performing their duties in the building.  Legible nameplates identifying each employee shall be provided by the contractor and displayed as part of the uniform.



(4)
The contractor's employees shall be required to change their clothing in the locker rooms provided for that purpose and to maintain the room in a neat and clean condition.



(5)
Employees of the contractor shall be fully capable of performing the type of work for which they are employed.



(6)
The contractor must provide adequate, trained relief personnel to substitute for the regular employees when they are absent in order that a high quality food service operation will be maintained at all times.



(7)
The contractor shall require the employees to comply with such instructions pertaining to conduct and building regulations as are in effect for the control of persons in the building, or as may be issued for that purpose by Government representatives.



(8)
The contractor is required to schedule an employee-training program that will continue for the duration of this contract and any extensions thereof, to ensure that their employees perform their jobs with the highest standards of efficiency and sanitation.



(9)
All articles found by the contractor, the contractor's agents or employees, or by patrons and given to the contractor shall be turned in to the Buildings Manager's office as lost and found items.


f.
Trash Removal.  The contractor will contract for trash removal, as an operating expense at a frequency consistent with the volume of trash generated by the normal operation of the facility, and the adequacy of the space designed by the Buildings Manager for the trash (dumpster, bin, etc.) container.  The type of container service contracted will be in compliance with all Federal, State, and local environmental codes. Any exceptions to this provision must be directed in writing by the COR. At any point, which a composting operation becomes feasible, the contractor shall take appropriate steps to participate in the operation


g.
Rodent Control.  The contractor shall maintain an effective program for the extermination of rodents and vermin in areas assigned the contractor's use and shall coordinate his effort with the programs conducted by the building custodial forces.  Federal, State, and local environmental codes.  Any expections to this provision must be directed in writing by the COR.
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h.
Contractor Performed Repairs


(1)
The contractor shall adjust, repair, and continuously maintain in a satisfactory condition, all equipment and utensils used under the contract, regardless of whether provided by the Government or by the contractor.  The contractor shall be responsible for the repair and the repair cost (material, parts, and labor) of each Government‑owned equipment item not to exceed $1,000 per repair.



(2)
The contractor shall immediately perform these repairs whenever they are required and shall notify the COR when such work is being accomplished.  However, repairs on cafeteria equipment covered by a warranty or guarantee agreement shall not be initiated without the prior approval of the COR.



(3)
The contractor shall report any potential need of repairs where the cost of labor, parts and materials is expected to exceed $1000.00. 


i.
Contractor Performed Maintenance


(1)
The contractor is required to perform a preventive maintenance program on all Government‑owned equipment.  In the event the contractor does not have a maintenance department or qualified maintenance personnel the contractor is required to contract with a qualified equipment maintenance source.



(2)
The preventive maintenance will be in accordance with the manufacturer's suggested maintenance guide or the Government's maintenance guide for each individual piece of equipment.  Within 30 days after receiving the required maintenance guides from the Government, the contractor shall submit to the Buildings Manager an annual preventive maintenance schedule.  The Buildings Manager shall review and approve the maintenance schedule



(3)
The contractor will forward to the Buildings Manager, within 30 days after each month, the preventive maintenance work that was actually performed and the dates that each job was accomplished.



(4)
Failure of the contractor to perform preventive maintenance on the equipment may result in the Government obtaining the services of a recognized maintenance company and billing the contractor for such services.


j.
Cleaning and Janitorial Services


(1)
The contractor agrees to furnish all labor, supplies, materials, equipment, and supervision sufficient to maintain the cafeteria concessions areas in a clean, orderly, and sanitary condition at all times.  Before beginning work the contractor shall submit to the Buildings Manager a list stating the name of the manufacturer and the brand name of the materials proposed for use in connection with the work of this contract.  He shall not use in connection with the work of this contract, any material, which the Buildings Manager determines, would be unsuitable for the purpose, or harmful to the surfaces to which it is to be applied. 
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(2)
Equipment used in the performance of the cleaning and janitorial services shall be of sufficient type and capacity to assure high quality work, and shall meet with the approval of the Buildings Manager. Contractor should follow the standards set forth in ASTM'S E1971-98 Standard Guide for Stewardship for the Cleaning of Commercial and Institutional Buildings. In addition, cleaners which cause adverse environmental and health effects should be avoided when choosing cleaning solutions.  Green Seal Standards for "Industrial and Institutional Cleaners (GS-37)" may be referenced for more information on appropriate cleaners.


(3)
Cleaning and janitorial services shall be performed at such levels of quality and quantity as to assure that the standards of cleanliness and sanitation specified in this document shall be met at all times. In every case the Contracting Officer’s Representative shall make the final determination of compliance with this requirement. 



(a)
Resilient tile floors are to be spray buffed weekly and thoroughly stripped and waxed every three months.  Alternate floor maintenance systems which will achieve the same results may be substituted subject to the approval of the CO.



(b)
Carpeted floors are to be vacuumed and spot cleaned daily and shampooed as required to maintain appearance and minimize wear and deterioration.



(c)
If floor maintenance is to be performed by a subcontractor, a copy of the subcontract is to be forwarded to the CO within 30 days of receipt of notice to proceed.


(4)
Cleaning and janitorial services shall be performed on a regular schedule and shall meet the highest standards of sanitation common to the food service industry.  The following cleaning schedule shall be followed and shall be increased at the request of the CO.



(a)
Daily
i. Sweep and damp mop kitchens ‑‑ including walk‑in Refrigerators.  As required, sweep, damp mop, and spray buff resilient tile.

ii. Sweep, damp-mop and spray-buff as required.

iii. Resilient tile in dining areas.

iv. Clean tray rails, and glass sneeze guards over serving line.

v. Spot clean tile walls and posts in dining and kitchen areas.

vi. As required, empty trash and rubbish cans at location designated by Buildings Manager for removal from the premises by the contractor.

vii. Steam-clean trash cans and trucks or dump containers.

viii. Damp-wipe all doors and windows.  Thoroughly clean inside of dishwashers, coffee urns, all beverage dispensers, hot and cold food troughs, conveyor belts, etc.

ix. Clean trash receptacles, trucks, carts, and dollies.

x. Damp wipe all doors and door windows.

xi. Clean inside of dishwashers, coffee urns, all beverage dispensers, hot and cold, counters, conveyor belts, etc.

xii. Clean rest rooms and locker rooms.

xiii. Vacuum carpet and spot clean.
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(b)
Weekly



i.
Clean chairs and table pedestals.




ii.
Steam clean mobile equipment.




iii.
Clean hoods and filters in kitchen.

iv.
Thoroughly wash entire cafeteria receiving dock and trashroom.




v.
Spot clean carpet.

 


vi.
Spray wax and buff resilient floors.



(c)
Monthly



Clean all portable fans.



(d)
Quarterly



i.
Strip and wax all resilient tile floors.




ii.
Shampoo carpet as required.



(e)
Semi‑annually



i.
Perform high cleaning of pipes and louvers.




ii.
Clean the tile walls in kitchen and dining areas.




iii.
Wash venetian blinds, if any.







iv.
Thoroughly clean all fans, and ventilating grills and ventilators.



(f)
Annually




Dry clean all drapes, if any.


(5)
Failure to keep any of the facilities in a clean condition may result in the withdrawal of the privilege of using such facilities or the CO may have the facility cleaned by other means and the cost of such work charged to the contractor.


k.
Security Areas.  The contractor shall be responsible for the security of all areas under the jurisdiction of the contractor.  Designated employees shall have the responsibility for determining that all equipment has been turned off, that windows are closed, lights and fans turned off, and doors locked when the cafeteria is closed.  This should be a matter of a daily report to the Guard Office upon leaving the building.  A key shall be available for emergency use only in the building security office.  This key shall be available in a sealed envelope.
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l.
Hazardous Conditions.  In addition to paragraph (f) of the Service Contract Act of 1965 (as amended), the contractor shall be responsible for unsanitary or hazardous conditions that are dangerous to anyone using the food facility.  This shall include any employee, agent or representative of the contractor, Federal employee or other patrons of the food service facility and shall be applicable to any portion of the facility that is under the jurisdiction of the contractor.


m.
Liability.  The Government will not be responsible in any way for damage or loss occasioned by fire, theft, accident, or otherwise to the contractor's stored supplies, materials or equipment, or the employees' personal belongings.  Any personal injury or physical damage to the building or equipment resulting from fire or other causes shall be reported to the Buildings Manager immediately.


n.
Fire and Civil Defense Drills.  The contractor shall notify the fire department in the event of fire.  All of the employees of the contractor shall be organized and trained to participate in fire and Civil Defense drills including the reporting of fires.  This shall be accomplished with the cooperation of the Buildings Manager and the building self​-protection plan developed in accordance with the GSA Handbook, Disaster Control and Civil Defense in Federal Buildings (PBS P 2460.lA).  A copy of this handbook is available in the Office of the Buildings Manager.


o.
Reporting Requirement
(1) Routine Monthly (or four week) Statements.  The contractor shall furnish copies of the monthly (or four week) profit and loss statement to the CO and the program office within twenty (20) days after the end of the monthly (or four week) accounting period.  The profit and loss statement shall be submitted on GSA Form 2817, monthly (or four week), Profit/Loss Statement or a substantially similar report.  The CO or representatives shall, as required and necessary, examine all phases of the financial operation of the cafeteria.  Periodic physical inventories of all food stocks on hand shall be taken by the contractor at least once each quarter.

(2) Contractor Certification of End‑of‑Fiscal Year Statement.  All cafeteria contractors shall certify their end-of-fiscal-year profit/loss statements for submission to the COR and the program office.  The purpose of this requirement is to place greater emphasis on the contractor's responsibility to submit accurate and timely reports, while significantly reducing the need and frequency of administrative contract audits by agency personnel.  The contractor is requested to provide annually the following information relating to patronage and sales:
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Schedule             Time    Daily      Patronage      Check    Average

Breakfast              to

A.M. Break           to

Luncheon
           to

P.M. Break           to

other (describe)    to

It is not intended that any contractor, whose management control systems does not already include this accumulation of patronage data, initiate any daily procedure to satisfy this requirement. Rather, it is suggested that random spot checks, be performed and averaged to provide this annual report.  This patronage and check average information report need not be certified.  The collection of this information is authorized under Office of Management and Budget Control No. 3090‑0021.

(3) Equipment Records. The contractor shall acknowledge in writing to the CO receipt of the Government‑owned equipment listed in the attached Contract Requirements, Part II Section J. At the beginning of the contract period, the contractor shall submit to the CO a list of the equipment and utensils which the contractor will provide. Throughout the contract period, and extensions thereof, the contractor shall maintain current records of all equipment and utensils used in the contract operation, properly indicating thereon all additions, replacements and removals.


p.
Operating Expenses


(1)
The contractor is permitted to incur the usual type of operating expenses for cafeteria services.  Operating expenses are the actual net costs after deduction of trade discounts, cash discounts, rebates, etc., which accrue or which the contractor becomes obligated to pay because of operations under the contract.  These expenses may include, but are not limited to:




(a)
The cost of food sold.




(b)
Salaries and wages.




(c)
Janitorial services.

(d)
Repairs and preventive maintenance to the Government 


and contractor owned equipment.

(e)
Depreciation.

(f)
Telephone service.

(g)
Laundry.




(h)
Postage.
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(i)
Insurance.




(j)
Transportation of goods.




(k)
Payment to the Government.




(1)
Supplies and materials.

(m)
Rentals of equipment (only when approved in writing by

the Contracting Officer).




(n)
Workman's compensation.




(o)
Payroll taxes.




(p)
Other taxes and licenses.




(q)
Employee benefits.

(r )
Cost of decorations, posters, advertising handouts, 


etc., promoting special occasions or holidays.  All 

activities of this nature to be confined to the 

interior of the building(s).

(2) The following are not allowable as operating expenses under the terms of the contract, but are to be recovered as part of the administrative expense:

(a) Payroll computations and disbursements of employee 


salaries.

(b) Wages and salaries of home‑office employees and general 


administrative, executive, and management officials for 


general supervision of the contract.

(c) Accounting expenses, including costs of preparing 


financial reports.

(d) Supervision of facilities by contractor's home office 


personnel.

(e) Other wages and salaries to the extent that they exceed 


those normally paid for similar work in the locality, 


unless approved by the CO.

(f) Home Office management costs, such as general 


management overhead, transportation of management 


personnel, and any other indirect management costs, as 


related to this contract.

(g) Repairs necessary as the result of negligence of the 


contractor or his employees.

   



(h)
Payment for forms and other supplies or stationery.

(i)
Other expenses incurred without the approval of the 


Contracting officer.
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q.
Depreciation.  The principles set forth in FAR 31.205.11 Depreciation, shall be used except that smallwares (china, silverware, pots and pans, serving utensils, trays, etc.) shall be treated as follows:

(1) The actual cost, minus 10% for salvage value, of the original inventory of smallwares provided by the operator shall be amortized as an operating expense on a straight line basis over a five year period.  The actual cost of replacement items required to maintain the inventory at its original level may be charged as an operating expense to the extent that such annual replacement cost does not exceed 1‑1/4% of annual net sales.  Costs incurred to increase the original level of the inventory and for replacement costs that exceed 1‑1/4% of annual net sales shall not be allowed as operating expenses unless specifically authorized in advance by the CO.

(2) Upon the expiration or termination of this contract, the contractor agrees to offer for sale to the Government or a successor contractor, all smallwares and equipment provided by the operator under this contract for an amount equal to the salvage value plus any unamortized costs.  The Government shall not be liable for such costs in the event it decides not to exercise its option to purchase or arrange for purchase of the aforementioned smallwares and equipment.


r.
Energy Conservation Guidelines.  The contractor shall be responsible for securing lights and cafeteria equipment during periods of non-active (including kitchen) operations that are not essential for safety, security or sanitation. The contractor shall be liable for the estimated costs of utilities resulting from leaving such non-essential equipment and lights in operation during periods of non-active cafeteria (including kitchen) operations and for the additional estimated cost of utilities from failure to perform the preventive maintenance and repair requirements as stated in this specification.

6.
Responsibilities of the Government

a.
Contract to Operate the Facility.  The Government agrees to grant to the contractor for the stipulated period, subject to the contract requirements and conditions herein, the right to establish, manage and operate a cafeteria in the Federal Building(s) as described herein and in connection therewith to prepare and sell food, nonalcoholic beverages and such other products as the Government may authorize.


b.
Vending Stands.  The Government reserves the right to permit the establishment of vending stands to be operated by the following State licensing agency under the Provisions of the Randolph‑Sheppard Act (20 U.S.C. 107):
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Rehabilitation Services Administration                 



Government of the District of Columbia                 


c.
Facilities.  At the beginning of the contract period, the Government will provide space for operations under the contract, as indicated and thereafter, such space as it may deem necessary or desirable.  It will provide adequate ingress and egress, including a reasonable use of existing elevators, corridors, passageways, driveways, and loading platforms.  It will, as it deems advisable, provide space heating, space lighting, ventilation, HVAC, and the utilities.  In addition, it will:



(1)
Make such improvements and alterations as it may deem necessary or desirable to prepare or recondition assigned space for its intended purpose, including improvements and alterations necessary to conform to applicable sanitary requirements.



(2)
Maintain and repair building structure in areas assigned for the operator's use, including painting and redecoration, the maintenance of gas, water, steam, sewer, and electrical lines, ventilation, electrical lighting fixtures (including relamping); floors and floor coverings, walls and ceilings; provided, that the contractor shall bear the expenses of repairs necessary because of negligence on the part of the contractor or the contractor's employees.



(3)
At its own expense, provide, install, and permit the contractor to use the equipment listed, and additional equipment of a similar type when required for expansion approved by the CO; provided that equipment no longer needed for the contract operations may be withdrawn by the COR.  The Government will replace equipment, which it has provided, as it deems necessary.  Subject to adequate maintenance and repair of equipment by the contractor (as required in Section C, para. 5, Article 5, Responsibility of the Contractor), the Government will replace component parts of, and make repairs to such equipment.


d.
Government‑Owned Equipment. The Government will furnish for the contractor's use, equipment of the character listed as follows:

Bar, back

Boosters, hot water 

Cabinets, fixed 

Can washing equipment 

Carts, dish

Cold food holding equipment 

Condiment stands 

Conveyors

Counters, including ice pans, display shelves, steam tables

Dining room tables and chairs 

Dish lowerators 

I-C-15

Dish washing machine 

Dispensers, hot and cold drink

Disposal(s), waste, or similar system 

Grills

Fountains, water

Freezers, all types

Fryers, deep fat

Hoods

Hot food holding equipment 

Ice dispensers

Ice maker/dispenser

Kettles, steam

Lockers

Mixers, food, motor‑driven 

Ovens, all types

Plates, hot

Rails, guide or tray

Ranges

Refrigerators, all types and components 

Sinks

Shelving, storage

Slicers

Steamers, all types

Surface fire suppression systems 

Tables, cook's, baker's, dish, kitchen 

Toasters, all types

Traps, grease

Trucks, dish

Urns, coffee

Other food service equipment that is constructed as part of the building and affixed to the structure.

7.
Rights and Authority of the Government

a.
Approval.  Subject to the detailed provisions stated herein, and in Section C, Description/Specification, menus, recipes, the quality of food and services, prices charged, the type, quantity, and condition of equipment, and all other phases of operations shall be subject to the review and approval of the CO at all times.


b.
Public Space.  The Government reserves the right to use dining areas and other public spaces at other than serving periods, for meetings of Government employees or other assemblies: Provided, that after each use the space will be cleaned and rearranged without expense to the contractor.
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8.
Restrictions

a.
Equipment.  Unless otherwise permitted by the CO, the contractor shall not install and/or operate any automatic vending equipment other than that specified in the Schedule (Sections A through G), or remove any Government‑owned equipment from the premises (except for repair).


b.
Patronage.  Since the facilities to be provided hereunder are for the benefit and conveniences of Federal employees, patronage from other sources may be regulated by the Government.


c.
Weekends and Federal Holidays.  No work shall be performed weekends or Federal holidays without prior approval of the Buildings Manager.


d.
Facilities.  The physical facilities made available to the contractor under this contract shall not be used in connection with operations not included in the contract. Conversely; however, the contractor may, if desired, utilize centralized food preparation and storage sources located elsewhere from which distribution is made to facilities operated by the Contract, including the facilities included in this contract.  Prices charged to the operation for items obtained from these sources shall not exceed the actual cost of procurement and/or storage, preparation and distribution.
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CONTRACT CLAUSES

(Negotiated)

INDEX

The following clauses apply to this Contract when marked as being Incorporated by Reference (IBR) and shall have the same force and effect as if they were stated in full text.  Clauses that are not applicable (N/A) are so marked.  The full texts of applicable FAR clauses are available solely via the Internet at http://www.arnet.gov/far/, or from the Superintendent of Documents, U.S. Government Printing Office, Washington, D.C. 20402 (FAR 1.105-3).  THE CONTRACTING OFFICER WILL NOT PROVIDE ANY OF THESE CLAUSES IN FULL TEXT.  The F/I column indicates full text clauses with blanks which the Offeror/Contractor must fill-in that follow this Index.
GSAM clauses (those beginning with’552’) will be made available upon request to the Contracting Officer; a fee may be charged for this service.

KEYS:
# /  Indicates required recurrent reporting by Contractor.


* /  CO must verify applicability of clause alternates.


**/  CO must fill-in blanks or edit as prescribed using full-text below checklist.


FT  Indicates clause(s) included in full text without fill-in blanks.


48 CFR

CATEGORY
REFERENCE
CLAUSE TITLE
IBR/FT
F/I
N/A

General
52.202-1
Definitions (DEC 01)  [ * ]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.215-8
Order of Precedence-Sealed Bidding (OCT 97)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.215-2
Audit and Records Negotiation (JUN 99)    
[X]
[  ]
[  ]


52.242-13
Bankruptcy (JUL 95)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.252-2
Clauses Incorporated by Reference (FEB 98)
 FORMCHECKBOX 
FT
 FORMCHECKBOX 

 FORMCHECKBOX 


52.253-1
Computer Generated Forms (JAN 91)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


552.203-70
Restriction on Advertising (JUL 00)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


552.252-6
Authorized Deviations or Variations in Clauses (JUL 00)



(Deviation FAR 52.252-6)
 FORMCHECKBOX 
FT
 FORMCHECKBOX 

 FORMCHECKBOX 

Set-Aside
52.219-6
Notice of Total Small Business Set-Aside (JUL 96)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.219-7
Notice of Partial Small Business Set-Aside (JUL 96)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.226-1
Utilization of Indian Organizations and Indian-Owned



Economic Enterprises (JUN 00)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Socio-Economic
52.225-3
Buy American Act--Supplies (FEB 02)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.225-11
Restrictions on Certain Foreign Purchases (FEB 02)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

A-76
52.207-3
Right of First Refusal of Employment (NOV 91)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Security
52.204-2
Security Requirements (AUG 96)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Standards of
52.203-3
Gratuities (APR 84)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Conduct &
52.203-5
Covenant Against Contingent Fees (APR 84)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Ethics
52.203-7
Anti-Kickback Procedures (JUL 95)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.203-8
Cancellation, Recission, and Recovery of Funds for



Illegal or Improper Activity (JAN 97)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.203-10
Price or Fee Adjustment for Illegal or Improper Activity



(JAN 97)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.203-12
Limitation on Payments to Influence Certain Federal



Transactions (JUN 97)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.223-6
Drug-Free Workplace (MAY 01)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.224-1
Privacy Act Notification (APR 84)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.224-2
Privacy Act (APR 84)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Labor Standards
52.222-1
Notice to the Government of Labor Disputes (FEB 97)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.222-3
Convict Labor (AUG 96)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.222-35
Affirmative Action for Disabled Veterans and Veterans



of the Vietnam Era (APR 98)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.222-36
Affirmative Action for Workers With Disabilities (JUN 98)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.222-37
Employment Reports on Disabled Veterans and



Veterans of the Vietnam Era (DEC 01)  [ # ]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


552.237-71
Qualifications of Employees (MAY 89)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

II-I-1

Equal
52.222-26
Equal Opportunity (APR 02)  [ # ]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Opportunity


Compensation &
52.222-41
Service Contract Act of 1965, as Amended (MAY 89)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Collective
52.222-42
Statement of Equivalent Rates for Federal Hires

Bargaining

(MAY 89)  [ ** ]
 FORMCHECKBOX 
FT
 FORMCHECKBOX 

 FORMCHECKBOX 


52.222-43
Fair Labor Standards Act and Service Contract Act--
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.222-4
Contract Work Hours and Safety Standards Act--Overtime



Compensation (JUL 95)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Environmental
52.204-4
Printing/Copying Double-Sided on Recycled Paper

Protection

(AUG 02)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.223-3
Hazardous Material Identification & Material Safety Data



(JAN 97) 
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.223-5
Pollution Prevention & Right-to-Know Information



(APR 98)  [ # ]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.223-10
Waste Reduction Program (AUG 00)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.223-11
Ozone-Depleting Substances (MAY 01)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.223-12
Refrigeration Equipment and Air Conditioners (MAY 95)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.223-14
Toxic Chemical Release Reporting (OCT 00)  [ # ]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Bonds
52.228-1
Bid Guarantee (SEP 96)  [ ** ]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.228-2
Additional Bond Security (OCT 97)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.228-11
Pledges of Assets (FEB 92)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.228-14
Irrevocable Letter of Credit (DEC 99)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


552.228-71
Bid Guarantee (MAY 89)  [ ** ]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


552.228-72
Performance Bond (FEB 90)  [ ** ]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Insurance
52.228-5
Insurance-Work on a Government Installation (JAN 97)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.237-7
Indemnification & Medical Liability Insurance (JAN 97)  [ ** ]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.246-25
Limitation of Liability--Services (FEB 97)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Cost or Pricing
52.215-19
Notification of Ownership Changes (OCT 97)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Data / Audits
52.215-21
Requirements for Cost or Pricing Data or Information



Other Than Cost or Pricing Data--Modifications (OCT 97)  [*]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


552.215-70
Examination of Records by GSA (FEB 96)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.230-2
Cost Accounting Standards (APR 98)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.230-3
Disclosure and Consistency of Cost Accounting Practices



(APR 98)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.230-6
Administration of Cost Accounting Standards (APR 96)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Pricing
52.215-14
Integrity of Unit Prices (OCT 97)  [ * ]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


552.243-70
Pricing of Adjustments (APR 89)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Options
52.217-8
Option to Extend Services (NOV 99)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.217-9
Option to Extend the Term of the Contract (MAR 00)  [ ** ]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Changes
52.243-1
Changes--Fixed Price (AUG 87) Alt.I (APR 84)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Value Engineering
52.248-1
Value Engineering (MAR 89)  [ * ]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Stop Work
52.242-17
Government Delay of Work (APR 84)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Acceptance
52.242-2
Production Progress Reports (APR 91)  [ # ]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.246-16
Responsibility for Supplies (APR 84)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Payment
52.232-17
Interest (JUN 96)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52-232-23
Assignment of Claims (JAN 86)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52-232-24
Prohibition of Assignment of Claims (JAN 86)
⃞
⃞
⃞
Taxes
52.229-3
Federal, State, and Local Taxes (JAN 91)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.229-4
Federal, State, and Local Taxes (Noncompetitive



Contract) (JAN 91) [not with 52.229-3]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.229-5
Taxes--Contracts Performed in U.S. Possessions or



Puerto Rico (APR 84)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

II-I-2

Protests &
52.233-1
Disputes (OCT 95) Alt. I (DEC 91)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Disputes
52.233-3
Protest After Award (AUG 96)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Cancellation
52.217-2
Cancellation Under Multi-Year Contracts (OCT 97)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Termination
52.249-4
Termination for Convenience of the Government



(Services) (Short Form) (APR 84)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.249-8
Default (Fixed-Price Supply & Service) (APR 84)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Transitioning
52.237-3
Continuity of Services (JAN 91)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Government
52.245-1
Property Records (APR 84)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Furnished
52.245-2
Government Property (Fixed-Price Contracts)

Property

(DEC 89) Alt. I (APR 84)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.245-4
Government Furnished Property (Short Form) (APR 84)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.245-19
Government Property Furnished “As Is” (APR 84)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.207-5
Option to Purchase Equipment (FEB 95) [if leased + option]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Property
52.237-2
Protection of Government Buildings, Equipment, and

Management

Vegetation (APR 84)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.247-3
Capability to Perform a Contract for the Relocation of a



Federal Office (APR 84)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.247-5
Familiarization With Conditions (APR 84)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.247-26
Government Direction and Marking (APR 84)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Warranties
52.246-20
Warranty of Services (Alt. I) (MAY 01)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.246-23
Limitation of Liability (FEB 97) [if supplies are furnished]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.246-25
Limitation of Liability--Services (FEB 97)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Patents & Copyrights
52.227-1
Authorization and Consent (JUL 95)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.227-2
Notice and Assistance Regarding Patent and



Copyright Infringement (AUG 96)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.227-3
Patent Indemnity (APR 84)  [ * ]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.227-10
Filing of Patent Applications--Classified Subject Matter



(APR 84)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.227-14
Rights in Data--General (JUN 87)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.227-17
Rights in Data--Special Works (JUN 87) [new works]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.227-18
Rights in Data - Existing Works (JUN 87)



[if changes to be required]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Subcontracting
52.203-6
Restrictions on Subcontractor Sales to the Government



(JUL 95)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.209-6
Protecting the Government’s Interest When Subcontracting



With Contractors Debarred, Suspended, or Proposed



for Debarment (JUL 95)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.219-8
Utilization of Small, Small Disadvantaged and Women-



Owned Small Business Concerns (JAN 99)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.219-9
Small, Small Disadvantaged and Women-Owned Small



Business Subcontracting Plan (JAN 99)



Alt. I (OCT 95)  [ # ]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.219-14
Limitations on Subcontracting (DEC 96) [if small business]
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.219-16
Liquidated Damages--Subcontracting Plan (AUG 98)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.222-28
Equal Opportunity Preaward Clearance of Subcontracts



(APR 84)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


52.244-2
Subcontracts (AUG 98)
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




52-244-6
Subcontracts for Commercial Items (DEC 01)
[x]FT
[  ]
[  ]

Full text Contract Clauses below with blanks which the Offeror/Contractor must fill-in (center column marked):  
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FAR 52.223-3
Hazardous Material Identification & Material Safety Data (JAN 97) Alt. I (JUL 95)


(a)
“Hazardous Material”, as used in this clause, includes any material defined as hazardous under the latest version of Federal Standard No. 313 (including revisions adopted during the term of the Contract).


(b)
The Offeror must list any hazardous material, as defined in paragraph (a) of this clause, to be delivered under this Contract.  The hazardous material shall be properly identified and include any applicable identification number, such as National Stock Number or Special Item Number.  This information shall also be included on the Material Safety Data Sheet submitted under this Contract.


Material
Identification


(If none, insert “None”)
Number

(c)
This list must be updated during performance of the Contract whenever the Contractor determines that any other material to be delivered under this Contract is hazardous.


(d)
The apparently successful Offeror agrees to submit, for each item as required prior to award, a Material Safety Data Sheet, meeting the requirements of 29 CFR 1910.1200(g) and the latest version of Federal Standard No. 313, for all hazardous materials identified in paragraph (b) of this clause.  Data shall be submitted in accordance with Federal Standard No. 313, whether or not the apparently successful Offeror is the actual manufacturer of these items.  Failure to submit the Material Safety Data Sheet prior to award may result in the apparently successful Offeror being considered nonresponsible and ineligible for award.


(e)
If, after award, there is a change in the composition of the item(s) or a revision to Federal Standard No. 313, which renders incomplete or inaccurate the data submitted under paragraph (d) of this clause, the Contractor shall promptly notify the Contracting Officer and resubmit the data.


(f)
Neither the requirements of this clause nor any act or failure to act by the Government shall relieve the Contractor of any responsibility or liability for the safety of Government, Contractor, or subcontractor personnel or property.


(g)
Nothing contained in this clause shall relieve the Contractor from complying with applicable Federal, State, and Local laws, codes, ordinances, and regulations (including the obtaining of licenses and permits) in connection with hazardous material.


(h)
The Government’s rights in data furnished under this Contract with respect to hazardous material are as follows:


(1)
To use, duplicate, and disclose any data to which this clause is applicable.  The purposes of this right are to--
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(i)
Apprise personnel of the hazards to which they may be exposed in using, handling, packaging, transporting or disposing of hazardous materials;



(ii)
Obtain medical treatment for those affected by the material; and




(iii)
Have others use, duplicate, and disclose the data for the Government for these purposes.



(2)
To use, duplicate, and disclose data furnished under this clause, in accordance with subparagraph (h)(1) of this clause, in precedence over any other clause of this Contract providing for rights in data.



(3)
The Government is not precluded from using similar or identical data acquired from other sources.


(i)
Except as provided in paragraph (I)(2), the Contractor shall prepare and submit a sufficient number of Material Safety Data Sheets (MSDS’s) meeting the requirements of 29 CFR 1910.1200(g) and the latest version of Federal Standard No. 313, for all hazardous materials identified in paragraph (b) of this clause.



(1)
For items shipped to consignees, the Contractor shall include a copy of the MSDS’s with the packing list or other suitable shipping document which accompanies each shipment.  Alternatively, the Contractor is permitted to transmit MSDS’s to consignees in advance of receipt of shipments by consignees, if authorized in writing by the Contracting Officer.



(2)
For items shipped to consignees identified by mailing address as agency depots, distribution centers or customer supply centers, the Contractor shall provide one copy of the MSDS’s in or on each shipping container.  If affixed to the outside of each container, the MSDS’s must be placed in a weather resistant envelope.

FAR 52.252-2 -- Clauses Incorporated by Reference (FEB 98)

This Contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text.  Upon request, the Contracting Officer will make their full text available.  Also, the full text of a clause may be accessed electronically at:  http://www.arnet.gov/far.

GSAM 552.252-6 -- Authorized Deviations or Variations in Clauses (JUL 85) (Deviation FAR 52.232-6)

(a)
The use in this Solicitation or Contract of any Federal Acquisition Regulation (48 CFR Chapter 1) with an authorized deviation or variation is indicated by the addition of “(DEVIATION)” or “(VARIATION)” after the date of the clause, if the clause is not published in the General Services Administration Acquisition Regulation (48 CFR Chapter 5).  The use in this Solicitation of any Federal Acquisition Regulation (FAR) clause with an authorized deviation or variation that is published in the General Services Administration Acquisition Regulation is indicated by the addition of “(DEVIATION (FAR Clause No.))” or “(VARIATION (FAR Clause No.))” after the date of the clause.
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(b)
The use in this Solicitation of any General Services Administration Acquisition Regulation clause with an authorized deviation or variation is indicated by the addition of “(DEVIATION)” or “(VARIATION)” after the date of the clause.

(c)
Changes in wording of clauses that are prescribed for use on a “substantially the same as” basis are not considered deviations.  Therefore, when such clauses are not worded exactly the same as the FAR or GSAR clause, they are identified by the word “(VARIATION)."

FAR 52.244-6 -- Subcontracts for Commercial Items (Dec 2001)

(a)
Definitions. As used in this clause- 


"Commercial item" has the meaning contained in the clause at 52.202-1, Definitions. 


"Subcontract" includes a transfer of commercial items between divisions, subsidiaries, or affiliates of the Contractor or subcontractor at any tier. 

(b)
To the maximum extent practicable, the Contractor shall incorporate, and require its subcontractors at all tiers to incorporate, commercial items or nondevelopmental items as components of items to be supplied under this contract. 

(c)
(1)
The Contractor shall insert the following clauses in subcontracts for commercial items: 



(i)
52.219-8, Utilization of Small Business Concerns (Oct 2000) (15 U.S.C. 637(d)(2) and (3)), in all subcontracts that offer further subcontracting opportunities. If the subcontract (except subcontracts to small business concerns) exceeds $500,000 ($1,000,000 for construction of any public facility), the subcontractor must include 52.219-8 in lower tier subcontracts that offer subcontracting opportunities. 


(ii)
52.222-26, Equal Opportunity (Feb 1999) (E.O. 11246). 



(iii)
52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans (Dec 2001) (38 U.S.C. 4212(a)); 



(iv)
52.222-36, Affirmative Action for Workers with Disabilities (June 1998) (29 U.S.C. 793). 



(v)
52.247-64, Preference for Privately Owned U.S.-Flagged Commercial Vessels (June 2000) (46 U.S.C. Appx 1241) (flowdown not required for subcontracts awarded beginning May 1, 1996). 


(2)
While not required, the Contractor may flow down to subcontracts for commercial items a minimal number of additional clauses necessary to satisfy its contractual obligations. 

(d)
The Contractor shall include the terms of this clause, including this paragraph (d), in subcontracts awarded under this contract. 

FAR 52.222-42 -- Statement of Equivalent Rates for Federal Hires (MAY 89)

In compliance with the Service Contract Act of 1965, as amended, and the regulations of the Secretary of Labor (29 CFR Part 4), this clause identifies the classes of service employees expected to be employed under the contract and states the wages and fringe benefits payable to each if they were employed by the contracting agency subject to the provisions of 5 U.S.C. 5341 or 5332. 

II-I-6

This Statement is for Information Only -- It is not a Wage Determination 

Employee Class Monetary Wage--Fringe Benefits 

Statement of wage rates and fringe benefits.

Comparable rates:  (Reference paragraph (k)(2) of GSA Form 2/66)  The Service Contract Act, as amended, requires the contracting agency to state the comparable rates which employees would be paid if employed by the Government.  These rates are for information only, and do not control the rates to be paid under the contract.  The following classes of service employees expected to be employed under the contract would, if employed by the GSA, be paid not less than the following:

                                      % of Basic Hourly Rate

Employee Class  Hourly Monetary Wage  as Fringe Benefits____

                                      Retirement                                                 24.7%

                                      Health Insurance                                         3.5%

                                      Life Insurance                                                .5%

Sick Leave Provided By Law:  13 days of sick leave per year

Paid Holidays Provided By Law:  New Years, Independence, Veterans, Labor, Thanksgiving, Memorial, Columbus, and Christmas Day and Washington's and Martin Luther Kings Birthday 

Vacations or Paid Leave as Provided By Law:

2 hours of annual leave each week for an employee with less than three years of service.

3 hours of annual leave each week for an employee with three but less than 15 years of service.

4 hours of annual leave each week for an employee with 15 or more years of service.

2.
Wage Determination.  Offerors are advised that the various classes of service employees who will be employed in the performance of the contract awarded under this solicitation must be paid the minimum monetary wage and shall be furnished fringe benefits shown on the attached Wage Determination.  This determination was issued under the provisions of the McNamara-O’Hara Service Contract Act (79 Stat. 1034), and in accordance with Part 4.3 of 29 CFR Part 4.  
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94-2103 DC,DISTRICT-WIDE        06/05/01

***FOR OFFICIAL USE ONLY BY FEDERAL AGENCIES PARTICIPATING IN MOU WITH DOL***

                                      


 |    WASHINGTON D.C.  20210

                                      


 |

                                     


 |

                                      


 |

                                      


 | Wage Determination No.: 1994-2103

William W.Gross  Division of

 |           Revision No.: 24

Director            Wage Determinations

 |  Date Of Last Revision: 05/31/2001

______________________________________|________________________________

States: District of Columbia, Maryland, Virginia

Area: District of Columbia Statewide

Maryland Counties of Calvert, Charles, Frederick, Montgomery, Prince George's, St Mary's, Virginia Counties of Alexandria, Arlington, Fairfax, Falls Church, Fauquier, King George, Loudoun, Prince William, Stafford

______________________________________________________________________

          **Fringe Benefits Required Follow the Occupational Listing**

OCCUPATION TITLE                                             MINIMUM WAGE RATE

Administrative Support and Clerical Occupations

  Accounting Clerk I                                                    
 
10.16

  Accounting Clerk II                                                     

11.88

  Accounting Clerk III                                                    

14.04

  Accounting Clerk IV                                                    

16.37

  Court Reporter                                                         

14.63

  Dispatcher, Motor Vehicle                                               
14.63

  Document Preparation Clerk                                           

11.29

  Duplicating Machine Operator                                         
11.29

  Film/Tape Librarian                                                   

14.65

  General Clerk I                                                        

10.62

  General Clerk II                                                       

12.47

  General Clerk III                                                     

13.93

  General Clerk IV                                                      
               17.04

  Housing Referral Assistant                                              

17.82

  Key Entry Operator I                                                    

10.40

  Key Entry Operator II                                                   

11.62

  Messenger  (Courier)                                                   

  9.30

  Order Clerk I                                                         

13.40
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  Order Clerk II                                                       

14.81

  Personnel Assistant (Employment) I                                      
13.05

  Personnel Assistant (Employment) II                                     
14.24

  Personnel Assistant (Employment) III                                    
16.42

  Personnel Assistant (Employment) IV                                     
19.60

  Production Control Clerk                                                

17.03

  Rental Clerk                                                            

14.02

  Scheduler, Maintenance                                                 

14.02

  Secretary I                                                             

14.02

  Secretary II                                                            

15.35

  Secretary III                                                           

17.82

  Secretary IV                                                            

19.57

  Secretary V                                                             

22.79

  Service Order Dispatcher                                                

12.76

  Stenographer I                                                          

14.68

  Stenographer II                                                         

16.47

  Supply Technician                                                       

19.57

  Survey Worker (Interviewer)                                             
14.63

  Switchboard Operator-Receptionist                                       
10.96

  Test Examiner                                                           

15.35

  Test Proctor                                                            

15.35

  Travel Clerk I                                                          

10.57

  Travel Clerk II                                                         

11.35

  Travel Clerk III                                                        

12.19

  Word Processor I                                                        

10.96

  Word Processor II                                                       

13.21

  Word Processor III                                                      

15.47

Automatic Data Processing Occupations

  Computer Data Librarian                                                 

11.34

  Computer Operator I                                                     

12.18

  Computer Operator II                                                    

14.35

  Computer Operator III                                                   

17.03

  Computer Operator IV                                                    

17.34

  Computer Operator V                                                     

21.01

  Computer Programmer I (1)                                               
19.64

  Computer Programmer II (1)                                              
23.05

  Computer Programmer III (1)                                             
26.99

  Computer Programmer IV (1)                                              
27.62

  Computer Systems Analyst I (1)                                          
24.54

  Computer Systems Analyst II  (1)                                        
27.62

  Computer Systems Analyst III (1)                                        
27.62

  Peripheral Equipment Operator                                           
13.21
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Automotive Service Occupations

  Automotive Body Repairer, Fiberglass                                    
20.10

  Automotive Glass Installer                                              

17.03

  Automotive Worker                                                       

17.03

  Electrician, Automotive                                                 

18.05

  Mobile Equipment Servicer                                               
14.94

  Motor Equipment Metal Mechanic                                          
19.03

  Motor Equipment Metal Worker                                            
17.03

  Motor Vehicle Mechanic                                                  
19.11

  Motor Vehicle Mechanic Helper                                           
16.01

  Motor Vehicle Upholstery Worker                                         
17.03

  Motor Vehicle Wrecker                                                   

17.03

  Painter, Automotive                                                     

18.05

  Radiator Repair Specialist                                              

17.03

  Tire Repairer                                                           

14.43

  Transmission Repair Specialist                                          
19.03

Food Preparation and Service Occupations

  Baker                                                                   

11.87

  Cook I                                                                  

10.41

  Cook II                                                                 

11.87

  Dishwasher                                                               

  8.60

  Food Service Worker                                                      

  9.01

  Meat Cutter                                                             

15.30

  Waiter/Waitress                                                          

  8.17

Furniture Maintenance and Repair Occupations

  Electrostatic Spray Painter                                             

18.05

  Furniture Handler                                                       

12.55

  Furniture Refinisher                                                    

18.05

  Furniture Refinisher Helper                                             

13.85

  Furniture Repairer, Minor                                               

16.01

  Upholsterer                                                             

18.05

General Services and Support Occupations

  Cleaner, Vehicles                                                        

  9.44

  Elevator Operator                                                        

  9.15

  Gardener                                                                

12.98

  House Keeping Aid I                                                      

  8.79

  House Keeping Aid II                                                     
   
  9.04

  Janitor                                                                                            
  9.01

  Laborer, Grounds Maintenance                                            
10.19

  Maid or Houseman                                                         

  8.71

  Pest Controller                                                         

11.85
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  Refuse Collector                                                         

  9.89

  Tractor Operator                                                        

12.73

  Window Cleaner                                                           

  9.82

Health Occupations

  Dental Assistant                                                        

13.82

  Emergency Medical Technician (EMT)/Paramedic/Ambulance 

  Driver






11.95

  Licensed Practical Nurse I                                              

14.11

  Licensed Practical Nurse II                                             

15.84

  Licensed Practical Nurse III                                            

17.73

  Medical Assistant                                                       

11.76

  Medical Laboratory Technician                                           
12.66

  Medical Record Clerk                                                    

12.56

  Medical Record Technician                                               
13.15

  Nursing Assistant I                                                      

  7.69

  Nursing Assistant II                                                     

  8.65

  Nursing Assistant III                                                  

10.85

  Nursing Assistant IV                                                    

12.18

  Pharmacy Technician                                                     

11.84

  Phlebotomist                                                            

10.19

  Registered Nurse I                                                      

20.49

  Registered Nurse II                                                     

22.80

  Registered Nurse II, Specialist                                         
22.80

 Registered Nurse III                                                    

29.44

  Registered Nurse III, Anesthetist                                       
29.44

  Registered Nurse IV                                                     

35.28

Information and Arts Occupations

  Audiovisual Librarian                                                   

18.95

  Exhibits Specialist I                                                   

16.38

  Exhibits Specialist II                                                  

20.48

  Exhibits Specialist III                                                 

25.21

  Illustrator I                                                           

16.21

  Illustrator II                                                         

20.27

  Illustrator III                                                       

24.95

  Librarian                                                               

22.33

  Library Technician                                                      

15.03

  Photographer I                                                          

13.93

  Photographer II                                                        

15.64

  Photographer III                                                        

19.56

  Photographer IV                                                         

24.08

  Photographer V                                                          

26.50
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Laundry, Dry Cleaning, Pressing and Related Occupations

  Assembler                                                                

  7.97

  Counter Attendant                                                        

  7.97

  Dry Cleaner                                                              

  8.94

  Finisher, Flatwork, Machine                                              
  7.97

  Presser, Hand                                                            

  7.97

  Presser, Machine, Drycleaning                                            
  7.97

  Presser, Machine, Shirts                                                 
  
  7.97

  Presser, Machine, Wearing Apparel, Laundry                                  7.97

  Sewing Machine Operator                                                    
  9.66

  Tailor                                                                  

11.67

  Washer, Machine                                                         

  8.74

Machine Tool Operation and Repair Occupations

  Machine-Tool Operator (Toolroom)                                        
18.05

  Tool and Die Maker                                                      

21.95

Material Handling and Packing Occupations

  Forklift Operator                                                       

14.58

  Fuel Distribution System Operator                                       
17.62

  Material Coordinator                                                    

16.82

  Material Expediter                                                      

16.82

  Material Handling Laborer                                               
10.45

  Order Filler                                                            

13.21

  Production Line Worker (Food Processing)                                
11.64

  Shipping Packer                                                         

12.21

  Shipping/Receiving Clerk                                                
13.09

  Stock Clerk (Shelf Stocker; Store Worker II)                            
12.32

  Store Worker I                                                           

  8.71

  Tools and Parts Attendant                                               

16.99

  Warehouse Specialist                                                    

15.01

Mechanics and Maintenance and Repair Occupations

  Aircraft Mechanic                                                       

19.95

  Aircraft Mechanic Helper                                                

14.51

  Aircraft Quality Control Inspector                                      
21.01

  Aircraft Servicer                                                      
               
16.78

  Aircraft Worker                                                         

17.84

  Appliance Mechanic                                                      

18.05

  Bicycle Repairer                                                        

14.43

  Cable Splicer                                                           

19.03

  Carpenter, Maintenance                                                  

18.05

  Carpet Layer                                                            

17.44

  Electrician, Maintenance                                                

21.14

  Electronics Technician, Maintenance I                                   
16.08
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  Electronics Technician, Maintenance II                                  
20.88

  Electronics Technician, Maintenance III                                 
22.73

  Fabric Worker                                                           

15.76

  Fire Alarm System Mechanic                                              
19.03

  Fire Extinguisher Repairer                                              

14.94

  Fuel Distribution System Mechanic                                       
19.03

  General Maintenance Worker                                              
16.46

  Heating, Refrigeration and Air Conditioning Mechanic                 19.03

  Heavy Equipment Mechanic                                                
19.03

  Heavy Equipment Operator                                                
19.31

  Instrument Mechanic                                                     

19.03

  Laborer                                                                 

10.13

  Locksmith                                                               

18.05

  Machinery Maintenance Mechanic                                          
20.51

  Machinist, Maintenance                                                  

21.52

  Maintenance Trades Helper                                               
13.85

  Millwright                                                              

19.03

  Office Appliance Repairer                                               

18.05

  Painter, Aircraft                                                       

20.76

  Painter, Maintenance                                                    

18.05

  Pipefitter, Maintenance                                                 

18.39

  Plumber, Maintenance                                                    

18.05

  Pneudraulic Systems Mechanic                                            
19.03

  Rigger                                                                  

19.03

  Scale Mechanic                                                          

17.03

  Sheet-Metal Worker, Maintenance                                         
19.03

  Small Engine Mechanic                                                   

20.05

  Telecommunication Mechanic I                                            
19.03

  Telecommunication Mechanic II                                           
20.05

  Telephone Lineman                                                       

19.03

  Welder, Combination, Maintenance                                        
19.03

  Well Driller                                                            

19.03

  Woodcraft Worker                                                        

19.03

  Woodworker   





15.32

Miscellaneous Occupations

  Animal Caretaker                                                        

  8.92

  Carnival Equipment Operator                                             
11.11

  Carnival Equipment Repairer                                             
11.97

  Carnival Worker                                                          

  7.48

  Cashier                                                                  

  7.75

  Desk Clerk                                                              

  9.78

  Embalmer                                                                

  9.04
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  Lifeguard                                                               

  9.23

  Mortician                                                               

21.63

  Park Attendant (Aide)                                                   

11.59

  Photofinishing Worker (Photo Lab Tech., Darkroom Tech)            9.03

  Recreation Specialist                                                   

15.94

  Recycling Worker                                                        

12.78

  Sales Clerk                                                             

  9.13

  School Crossing Guard (Crosswalk Attendant)                                9.89

  Sport Official                                                          

10.22

  Survey Party Chief (Chief of Party)                                     
13.56

  Surveying Aide                                                           

  8.43

  Surveying Technician (Instr. Person/Surveyor Asst./Instr.)           
12.89

  Swimming Pool Operator                                                  
12.01

  Vending Machine Attendant                                                
  9.79

  Vending Machine Repairer                                                
12.04

  Vending Machine Repairer Helper                                          
  9.79

Personal Needs Occupations

  Child Care Attendant                                                    

10.34

  Child Care Center Clerk                                                 

14.42

  Chore Aid                                                                

  7.93

  Homemaker                                                               

14.95

Plant and System Operation Occupations

  Boiler Tender                                                          
               19.65

  Sewage Plant Operator                                                   

18.05

  Stationary Engineer                                                     

19.03

  Ventilation Equipment Tender                                            
13.85

  Water Treatment Plant Operator                                          
18.05

Protective Service Occupations

  Alarm Monitor                                                           

14.07

  Corrections Officer                                                     

17.69

  Court Security Officer                                                  

18.29

  Detention Officer                                                       

18.29

  Firefighter                                                             

18.84

  Guard I                                                                  

  9.23

  Guard II                                                                

12.16

  Police Officer                                                         
               20.49

Stevedoring/Longshoremen Occupations

  Blocker and Bracer                                                      

16.46

  Hatch Tender                                                            

14.31

  Line Handler                                                            

14.31

  Stevedore I                                                             

15.47

  Stevedore II                                                            

17.45
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Technical Occupations

  Air Traffic Control Specialist, Center (2)                              
27.64

  Air Traffic Control Specialist, Station (2)                                       19.06

  Air Traffic Control Specialist, Terminal (2)                            
20.99

  Archeological Technician I                                              
14.11

  Archeological Technician II                                             
15.78

  Archeological Technician III                                            
19.56

  Cartographic Technician                                                 

22.73

  Civil Engineering Technician                                            
19.56

  Computer Based Training (CBT) Specialist/ Instructor                 21.76

  Drafter I                                                               

11.84

  Drafter II                                                              

14.82

  Drafter III                                                             

16.64

  Drafter IV                                                              

20.81

  Engineering Technician I                                                

14.49

  Engineering Technician II                                               

16.82

  Engineering Technician III                                              

20.22

  Engineering Technician IV                                               
23.20

  Engineering Technician V                                                
28.37

  Engineering Technician VI                                               
34.33

  Environmental Technician                                                
18.91

  Flight Simulator/Instructor (Pilot)                                     
27.76

  Graphic Artist                                                          

18.56

  Instructor                                                              

21.90

  Laboratory Technician                                                   

15.13

  Mathematical Technician                                                 
21.91

  Paralegal/Legal Assistant I                                             

16.71

  Paralegal/Legal Assistant II                                            

21.31

  Paralegal/Legal Assistant III                                           

26.07

  Paralegal/Legal Assistant IV                                           

31.54

  Photooptics Technician                                                  

21.06

  Technical Writer                                                       

22.89

  Unexploded (UXO) Safety Escort                                          
17.56

  Unexploded (UXO) Sweep Personnel                                        
17.56

  Unexploded Ordnance (UXO) Technician I                                  
17.56

  Unexploded Ordnance (UXO) Technician II                                 
21.25

  Unexploded Ordnance (UXO) Technician III                                
25.47

  Weather Observer, Combined Upper Air and Surface 

  Programs (3)           




15.13

  Weather Observer, Senior  (3)                                           
17.62

  Weather Observer, Upper Air (3)                                         
15.13
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Transportation/ Mobile Equipment Operation Occupations

  Bus Driver                                                              

13.72

  Parking and Lot Attendant                                                
  8.62

  Shuttle Bus Driver                                                      

11.76

  Taxi Driver                                                             

10.01

  Truckdriver, Heavy Truck                                                
17.52

  Truckdriver, Light Truck                                                

11.78

  Truckdriver, Medium Truck                                               
14.97

  Truckdriver, Tractor-Trailer                                            

17.52

_____________________________________________________________________

ALL OCCUPATIONS LISTED ABOVE RECEIVE THE FOLLOWING BENEFITS:

HEALTH & WELFARE: $2.02 an hour or $80.80 a week or $350.13 a month.

VACATION: 2 weeks paid vacation after 1 year of service with a contractor or successor; 3 weeks after 5 years, and 4 weeks after 15 years.  Length of service includes the whole span of continuous service with the present contractor or successor, wherever employed, and with the predecessor contractors in the performance of similar work at the same Federal facility.  (Reg. 29 CFR 4.173)

HOLIDAYS: A minimum of ten paid holidays per year:  New Year's Day, Martin Luther King Jr.'s Birthday, Washington's Birthday, Memorial Day, Independence Day, Labor Day, Columbus Day, Veterans' Day, Thanksgiving Day, and Christmas Day.  (A contractor may substitute for any of the named holidays another day off with pay in accordance with a plan communicated to the employees involved.)  (See 29 CFR 4.174)

THE OCCUPATIONS WHICH HAVE PARENTHESES AFTER THEM RECEIVE THE FOLLOWING BENEFITS (as numbered):

1)  Does not apply to employees employed in a bona fide executive, administrative, or

professional capacity as defined and delineated in 29 CFR 541.  (See CFR 4.156)

2)  APPLICABLE TO AIR TRAFFIC CONTROLLERS ONLY - NIGHT DIFFERENTIAL:  An employee is entitled to pay for all work performed between the hours of 6:00 P.M. and 6:00 A.M. at the rate of basic pay plus a night pay differential amounting to 10 percent of the rate of basic pay.
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3)  WEATHER OBSERVERS - NIGHT PAY & SUNDAY PAY:  If you work at night as part of a regular tour of duty, you will earn a night differential and receive an additional 10% of basic pay for any hours worked between 6pm and 6am.  If you are a full-time employed (40 hours a week) and Sunday is part of your regularly scheduled workweek, you are paid at your rate of basic pay plus a Sunday premium of 25% of your basic rate for each hour of Sunday work which is not overtime (i.e. occasional work on Sunday outside the normal tour of duty is considered overtime work).

HAZARDOUS PAY DIFFERENTIAL: An 8 percent differential is applicable to employees employed in a position that represents a high degree of hazard when working with or in close proximity to ordinance, explosives, and incendiary materials.  This includes work such as screening, blending, dying, mixing, and pressing of sensitive ordance, explosives, and pyrotechnic compositions such as lead azide, black powder and photoflash powder.  All dry-house activities involving propellants or explosives.  Demilitarization, modification,renovation, demolition, and maintenance operations on sensitive ordnance, explosives and incendiary materials.  All operations involving regrading and cleaning of artillery ranges.

A 4 percent differential is applicable to employees employed in a position that represents

a low degree of hazard when working with, or in close proximity to ordance, (or employees possibly adjacent to) explosives and incendiary materials which involves potential injurysuch as laceration of hands, face, or arms of the employee engaged in the operation, irritation of the skin, minor burns and the like; minimal damage to immediate or adjacent work area or equipment being used.  All operations involving, unloading, storage, and hauling of ordance, explosive, and incendiary ordnance material other than small arms ammunition.  These differentials are only applicable to work that has been specifically designated by the agency for ordance, explosives, and incendiary material differential pay.

** UNIFORM ALLOWANCE **

If employees are required to wear uniforms in the performance of this contract (either by

the terms of the Government contract, by the employer, by the state or local law, etc.),

the cost of furnishing such uniforms and maintaining (by laundering or dry cleaning) such

uniforms is an expense that may not be borne by an employee where such cost reduces the hourly rate below that required by the wage determination. The Department of Labor will accept payment in accordance with the following standards as compliance:

The contractor or subcontractor is required to furnish all employees with an adequate

number of uniforms without cost or to reimburse employees for the actual cost of the

uniforms.  In addition, where uniform cleaning and maintenance is made the responsibility of the employee, all contractors and subcontractors subject to this wage determination shall (in the 

II-I-17

absence of a bona fide collective bargaining agreement providing for a different amount, or the furnishing of contrary affirmative proof as to the actual cost), reimburse all employees for such cleaning and maintenance at a rate of $3.35 per week (or $.67 cents per day).  However, in those instances where the uniforms furnished are made of "wash and wear" materials, may be routinely washed and dried with other personal garments, and do not require any special treatment such as dry cleaning, daily washing, or commercial laundering in order to meet the cleanliness or appearance standards set by the terms of the Government contract, by the contractor, by law, or by the nature of the work, there is no requirement that employees be reimbursed for uniform maintenance costs.

                         ** NOTES APPLYING TO THIS WAGE DETERMINATION **

Source of Occupational Title and Descriptions:

The duties of employees under job titles listed are those described in the "Service

Contract Act Directory of Occupations," Fourth Edition, January 1993, as amended by the Third Supplement, dated March 1997, unless otherwise indicated.  This publication may be obtained from the Superintendent of Documents, at 202-783-3238, or by writing to the Superintendent of Documents, U.S. Government Printing Office, Washington, D.C. 20402. Copies of specific job descriptions may also be obtained from the appropriate contracting officer.

REQUEST FOR AUTHORIZATION OF ADDITIONAL CLASSIFICATION AND WAGE RATE {Standard Form 1444 (SF 1444)}

Conformance Process:

The contracting officer shall require that any class of service employee which is not

listed herein and which is to be employed under the contract (i.e., the work to be

performed is not performed by any classification listed in the wage determination), be

classified by the contractor so as to provide a reasonable relationship (i.e., appropriate

level of skill comparison) between such unlisted classifications and the classifications

listed in the wage determination.  Such conformed classes of employees shall be paid themonetary wages and furnished the fringe benefits as are determined.  Such conforming process shall be initiated by the contractor prior to the performance of contract work by such unlisted class(es) of employees.  The conformed classification, wage rate, and/orfringe benefits shall be retroactive to the commencement date of the contract. {See Section 4.6 (C)(vi)}  When multiple wage determinations are included in a contract, a separate SF1444 should be prepared for each wage determination to which a class(es) is to be conformed.

The process for preparing a conformance request is as follows:

1) When preparing the bid, the contractor identifies the need for a conformed occupation(s) and computes a proposed rate(s).
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2) After contract award, the contractor prepares a written report listing in order proposed

classification title(s), a Federal grade equivalency (FGE) for each proposed

classification(s), job description(s), and rationale for proposed wage rate(s), including

information regarding the agreement or disagreement of the authorized representative of the employees involved, or where there is no authorized representative, the employees

themselves.  This report should be submitted to the contracting officer no later than 30

days after such unlisted class(es) of employees performs any contract work.

3) The contracting officer reviews the proposed action and promptly submits a report of the action, together with the agency's recommendations and pertinent information including the position of the contractor and the employees, to the Wage and Hour Division, Employment Standards Administration, U.S. Department of Labor, for review.  (See section 4.6(b)(2) of Regulations 29 CFR Part 4).

4) Within 30 days of receipt, the Wage and Hour Division approves, modifies, or disapproves the action via transmittal to the agency contracting officer, or notifies the contracting officer that additional time will be required to process the request.

5) The contracting officer transmits the Wage and Hour decision to the contractor.

6) The contractor informs the affected employees.

Information required by the Regulations must be submitted on SF 1444 or bond paper.

When preparing a conformance request, the "Service Contract Act Directory of Occupations" (the Directory) should be used to compare job definitions to insure that duties requested are not performed by a classification already listed in the wage determination.  Remember, it is not the job title, but the required tasks that determine whether a class is included in an established wage determination.  Conformances may not be used to artificially split, combine, or subdivide classifications listed in the wage determination.
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Part III

SECTION J

LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACHMENTS

1.
Small Business Subcontracting Plan Outline (Model)

GSA provides this plan as a tool.  It does not establish minimum requirements for an acceptable plan.  The model reflects objectives GSA encourages contractors to adopt.  GSA expects offerors to thoroughly review the requirements set forth in FAR 19.704, Subcontracting plan requirements, and FAR clause 52.219-9, Small Business Subcontracting Plan, before submitting their contracting plans.

The model is not intended to replace any existing corporate plan which is more extensive.  If you need assistance to locate small business sources, contact [Insert name of organization and phone number].  Please note that the General Services Administration has subcontracting goals of __% for small business, ___% for veteran-owned small business, ___% for service-disabled veteran-owned small business, ___% for HUBZone Small Business,__% for Small Disadvantaged Business (SDB), and __% for Women-Owned Small Business (WOSB) for fiscal year __.
Identification Data:

Company Name:____________________________________________________
Address:___________________________________________________________
Date Prepared:_____________Solicitation Number:__________________
Item/Service:____________________________________________________

1. TYPE OF PLAN:  (Check only one).

____
INDIVIDUAL PLAN:  In this type of plan all elements are developed specifically for this contract and apply for the full term of this contract.

____
MASTER PLAN:  In this type of plan, goals are separately  developed for this contract in an individual plan; all other elements are standard.  The master plan must be approved once every three years.  Once incorporated into a contract with specific goals, it is valid for the life of the contract.

____
COMMERCIAL PLAN:  This type of plan is used when the contractor sells large quantities of off-the-shelf commodities to many Government agencies.  Plans and goals are negotiated with the initial agency on a company-wide basis rather than for individual contracts.  The plan is effective only during year approved.  The contractor must provide a copy of the initial agency approval, and must submit an annual  SF 295 to GSA with a breakout of subcontracting prorated for GSA.

2. GOALS:
State separate dollar and percentage goals for small business, veteran-owned small business, service-disabled veteran-owned small business, HUBZone small, small disadvantaged business, and women-owned small business in the following format.  Express all dollar goals as a percentage of total planned subcontracting dollars.

A.
Estimated dollar value of all planned subcontracting, i.e., to all types of business concerns under this contract is:

ESTIMATED DOLLAR VALUE OF ALL PLANNED SUBCONTRACTING

	BASE
	1ST OPTION
	2ND OPTION
	3RD OPTION
	4TH OPTION

	$
	$
	$
	$
	$

	100%
	100%
	100%
	100%
	100%



B.
Estimated dollar value and percentage of total planned subcontracting to large business concerns.  (all business concerns classified as other then small)

SUBCONTRACTING TO LARGE BUSINESS CONCERNS

	BASE
	1ST OPTION
	2ND OPTION
	3RD OPTION
	4TH OPTION

	$
	$
	$
	$
	$

	%
	%
	%
	%
	%



C.
Estimated dollar value and percentage of total planned subcontracting to small business concerns is:  (Include veteran-owned small business, service-disabled veteran-owned small business, HUBZone Small, Small Disadvantaged, and Women-owned Small Business) 

SUBCONTRACTING TO SMALL BUSINESS CONCERNS

	BASE
	1ST OPTION
	2ND OPTION
	3RD OPTION
	4TH OPTION

	$
	$
	$
	$
	$

	%
	%
	%
	%
	%



D.
Estimated dollar value and percentage of total planned subcontracting to HUBZone small business concerns is:

SUBCONTRACTING TO HUBZONE SMALL BUSINESS CONCERNS

	BASE
	1ST OPTION
	2ND OPTION
	3RD OPTION
	4TH OPTION

	$
	$
	$
	$
	$

	%
	%
	%
	%
	%



E.
Estimated dollar value and percentage of total planned subcontracting to small disadvantaged business concerns is:

SUBCONTRACTING TO SMALL DISADVANTAGED BUSINESS CONCERNS

	BASE
	1ST OPTION
	2ND OPTION
	3RD OPTION
	4TH OPTION

	$
	$
	$
	$
	$

	%
	%
	%
	%
	%



F.
Estimated dollar value and percentage of total planned subcontracting to women-owned small business concerns is:

SUBCONTRACTING TO WOMEN-OWNED SMALL BUSINESS CONCERNS

	BASE
	1ST OPTION
	2ND OPTION
	3RD OPTION
	4TH OPTION

	$
	$
	$
	$
	$

	%
	%
	%
	%
	%



G.
Estimated dollar value and percentage of total planned subcontracting to veteran-owned small business concerns is:

SUBCONTRACTING TO VETERAN-OWNED SMALL BUSINESS CONCERNS

	BASE
	1ST OPTION
	2ND OPTION
	3RD OPTION
	4TH OPTION

	$
	$
	$
	$
	$

	%
	%
	%
	%
	%



H.
Estimated dollar value and percentage of total planned subcontracting to service-disabled veteran-owned small business concerns is:

SUBCONTRACTING TO SERVICE-DISABLED VETERAN-OWNED SMALL BUSINESS CONCERNS

	BASE
	1ST OPTION
	2ND OPTION
	3RD OPTION
	4TH OPTION

	$
	$
	$
	$
	$

	%
	%
	%
	%
	%



I.
Products and/or services to be subcontracted under this contract, and the types of businesses supplying them, are:  (Check all that apply).

BUSINESS CATEGORY OR SIZE

	PRODUCT/SERVICE

	SIC

	LARGE

	SMALL BUS.
	HUB SMALL
	SDB

	WOSB


	VO


	SDVO


	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


(Attach additional sheets if necessary.)



I1.
Explain the methods used to develop the subcontracting goals for small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business concerns.



I2.
Explain how the product and service areas to be subcontracted were established, how the areas to be subcontracted to small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged and women-owned small business concerns were determined.



I3.
How the capabilities of small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged and women-owned small business concerns were determined.



I4.
Identify all source lists used in the determination process.


_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________


J.
Indirect and overhead costs __ HAVE BEEN or ___HAVE NOT BEEN included in the dollar and percentage subcontracting goals stated above.  (Check one.)


K.
If indirect and overhead costs HAVE BEEN included, explain the method used to determine the proportionate share of such costs to be allocated as subcontracts to small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged and women-owned business concerns.

_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________

3. PROGRAM ADMINISTRATOR:
FAR 52.219-9(d)(7) requires information about the company employee who will administer the subcontracting program.  Please provide the name, title, address, phone number, position within the corporate structure and the duties of that employee.

Name:                                              

Title:                                      

Position:   
Address:                                                       

Telephone:                                                    

Duties:  The Program Administrator's general overall responsibility for the Contractor's subcontracting program, i.e., developing, preparing, and executing individual subcontracting plans and monitoring performance relative to this particular plan.  These duties may include, but are not limited to the following activities.


A.
Developing and promoting company/division policy statements that demonstrate the company's/division's support for awarding contracts and subcontracts to small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business concerns.


B.
Developing and maintaining bidders' lists of small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business concerns from all possible sources.


C.
Ensuring periodic rotation of potential subcontractors on bidders' lists.


D.
Assuring that small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business concerns are included on the bidders' list for every subcontract solicitation for products and services they are capable of providing.


E.
Ensuring that subcontract procurement "packages" are designed to permit the maximum possible participation of small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business concerns.


F.
Reviewing subcontract solicitations to remove statements, clauses, etc., which might tend to restrict or prohibit small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business participation.


G.
Ensuring that the subcontract bid proposal review board documents its reasons for not selecting any low bids submitted by small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business concerns.


H.
Overseeing the establishment and maintenance of contract and subcontract award records.


I.
Attending or arranging for the attendance of company counselors at Business Opportunity Workshops, Minority Business Enterprise Seminars, Trade Fairs, etc.


J.
Directly or indirectly counseling small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged and women-owned small business concerns on subcontracting opportunities and how to prepare bids to the company


K.
Providing notice to subcontractors concerning penalties for misrepresentations of business status as small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, or women-owned small business for the purpose of obtaining a subcontract that is to be included as part or all of a goal contained in the contractor's subcontracting plan.


L.
Conducting or arranging training for purchasing personnel regarding the intent and impact of Public Law 95-907 on purchasing procedures.


M.
Developing and maintaining an incentive program for buyers which supports the subcontracting program.


N.
Monitoring the company's performance and making any adjustments necessary to achieve the subcontract plan goals.


O.
Preparing and submitting timely reports.


P.
Coordinating the company's activities during compliance reviews by Federal     agencies.

4. EQUITABLE OPPORTUNITY
FAR 52.219-9(d)(8) requires a description of the efforts your company will make to ensure that small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business concerns will have an equitable opportunity to compete for subcontracts.  These efforts may include, but are not limited to the following activities:

A.
Outreach efforts to obtain sources:


____Contacting minority and small business trade associations


____Contacting business development organizations


____Requesting sources from the Small Business Administration's Procurement Marketing and Access Network (PRO-Net).


____Attending small, minority, and women-owned business procurement conferences and trade fairs.


B.
Internal efforts to guide and encourage purchasing personnel:


____Presenting workshops, seminars and training programs


____Establishing, maintaining and using small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged and  women-owned business source lists, guides and other data for soliciting subcontracts 


____Monitoring activities to evaluate compliance with the subcontracting plan


C.
Additional efforts: (Please describe.)


__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

5. CLAUSE INCLUSION AND FLOWDOWN

FAR 52.219-9(d)(9) requires that your company provide assurances that it will include the clause at FAR 52.219-8, "Utilization of Small Business Concerns," in all subcontracts that offer further subcontracting opportunities.

FAR 52.219-9(d)(9) also requires that your company agrees in this plan that it will require all subcontractors, except small business concerns, that receive subcontracts in excess of $500,000 ($1,000,000 for construction) to adopt a plan complies with the requirements of FAR 52.219-9, "Small Business Subcontracting Plan."

(Insert company name) agrees that the clause will be included and that the plans will be reviewed against the minimum requirements for such plans.  The acceptability of percentage goals for small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business concerns must be determined on a case-by-case basis depending on the supplies and services involved, the availability of potential small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business subcontractors and prior experience.  Once the plans are negotiated, approved, and implemented, the plans must be monitored through the submission of periodic reports, including Standard Form (SF) 294 and SF 295 reports.

In accordance with policy letters published by the Office of Federal Procurement Policy, such assurance must describe the offer's procedures for the review, approval and monitoring for compliance with such subcontracting plans.

6. REPORTING AND COOPERATION
FAR 52.219-9(d)(10) requires that your company (1) cooperate in any studies or surveys as may be required, (2) submit periodic reports which show compliance with the subcontracting plan; (3) submit Standard Form (SF) 294, "Subcontracting Reports for Individual Contracts," and SF 295,
"Summary Subcontract Report," in accordance with the instructions on the forms; and (4) ensure that subcontractors agree to submit SF 294 and SF 295.

Both the Associate Administrator for Enterprise Development and the Small Business Technical Advisor must receive the report(s) within 30 days after the close of each calendar period.  That is:
Calendar Period
Report Due
Date Due
Send Report To
   10/01--03/31

   SF 294
   04/30
Contracting Officer/Small Business 







Technical Advisor 

   04/01--09/30

   SF 294
   10/30
Contracting Officer/Small Business 







Technical Advisor 

   10/01--09/30

   SF 295*
   10/30
Contracting Officer/Associate 







Administrator 
for Enterprise 








Development


*SF 295 Must be submitted to SBA's Commercial Market Representative

	Small Business Technical Advisor address is:

Algoen Gaither

GSA Business Service Center (WCAB)

7th & D Street, S.W.

Washington, DC  20407


	Associate Administrator for Enterprise Development address is:

GSA Office of Enterprise Development (E) 

18th & F Street, N.W.

Washington, DC  20405




7. RECORDKEEPING
FAR 52.219-9(d)(11) requires a list of the types of records your company will maintain to demonstrate the procedures adopted to comply with the requirements and goals in the subcontracting plan.  These records include, but are not limited to, the following:

A.
Small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business concern source lists, guides, and other data identifying such vendors.


B.
Organizations contacted for small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business sources.


C.
On a contract-by-contract basis, records on all subcontract solicitations over $100,000 which indicate for each solicitation:

C1.
Whether small business concerns were solicited, and if not, why not.

C2.
Whether HUBZone small business concerns were solicited, and if not, why not.

C3.
Whether small disadvantaged business concerns were solicited, and if not, why not.

C4.
Whether women-owned small business concerns were solicited, and if not, why not.

C5.
Whether veteran-owned small business concerns were solicited, and if not, why not.

C6.
Whether service-disabled veteran-owned small business concerns were solicited, and if not, why not.

C7.
Reasons for the failure of solicited small, small disadvantaged, and women-owned small business concerns to receive the subcontract award.


D.
Records to support other outreach efforts, e.g., contacts with minority and small business trade associations, attendance at small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, minority, and women-owned small business procurement conference and trade fairs.


E.
Records to support internal activities to (1) guide and encourage purchasing personnel, e.g., workshops, seminars, training programs, incentive awards; and (2) monitor activities to evaluate compliance.


F.
On a contract-by-contract basis, records to support subcontract award data including the name, address and business size of each subcontractor. (This item is not required for company or division-wide commercial plans).


G.
Other records to support your compliance with the subcontracting plan:  (Please describe)
________________________________________________________________
________________________________________________________________
________________________________________________________________

8. TIMELY PAYMENTS TO SUBCONTRACTORS
FAR 52.219-8(a) requires your company to establish and use procedures to ensure the timely payment of amounts due pursuant to the terms of your subcontracts with small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business concerns.

(Insert company name) has established and uses such procedures:
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________

9. DESCRIPTION OF GOOD FAITH EFFORT
Maximum practicable utilization of small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, and Women-owned small business concerns as subcontractors in Government contracts is a matter of national interest with both social and economic benefits.  When a contractor fails to make a good faith effort to comply with a subcontracting plan, these objectives are not achieved, and 15 U.S.C. 637(d)(4)(F) directs that the contractor must pay liquidated damages.  In order to demonstrate your compliance with a good faith effort to achieve the small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business subcontracting goals, outline the steps your company plans to take.  These steps will be negotiated with the contracting officer prior to approval of the plan.
________________________________________________________________________________________________________________________________________________
________________________________________________________________________
________________________________________________________________________

The offeror is advised that this subcontracting plan will be made a material part of the contract and that the submission of the SF294 and SF295 will be made a line item deliverable in the contract.

10. SIGNATURES REQUIRED
	This subcontracting plan was submitted by:
	This subcontracting plan was accepted by:

	Signature:
	Signature:

	Typed Name:
	Typed Name: 

	Title:




Date:
	Title:  Contracting Officer

Date:


Exhibit 1

TABLE OF CONTENTS

Manufacturer


Description of Equipment



item #
Alto-Shaam



Carving Station




46


APW/Wyott



Conveyor Toaster




47

Bevles




Mobile Hot Food Cabinet



53

BFPE




Fire Suppression System



139

Caddy




Exhaust Hood





74






Exhaust Hood





122






Exhaust Hood





123






Condensate Hood




138






Tray Accumulator




146

Cecilware



Coffee Urn





17

Connolly Roll-A-Grill


Hot Dog Grill





64

Delfield



Mobile Cup/Glass Rack Dispenser


16






Mobile Tray Dispenser



18






Mobile Plate/Bowl Dispenser



23






Refrigerated Cold Pan




25






Refrigerated Cold Pan




29






Three Well Hot-Cold Pan



44






Three Well Hot Food Unit



48






Four Well Hot Food Unit



51






Refrigerated Cold Pan




61






Two Well Hot Food Unit



66

Federal



Refrigerated Display Cabinet




19






Refrigerated Fruit Display Cabinet


20

Hatco




Bain Marie Heater




151c






Pizza Display Cabinet




56

Hobart




Food Processor




84






Food Cutter





86






Utensil Washer




143

Insinger



Warewasher





145

In-Sink-Erator



Disposer





89






Disposer





126

Lang




Groove Griddle




72






Griddle





73

Manitowoc



Ice Machine





37

Master-Bilt



Frozen Novelty Display Cabinet


31

Merco Savory



Sandwich Slides




67






Heated Display Shelf




57







Conveyor Toaster




71

Randell



Refrigerated Pizza Prep Table


55

Rational



Combination Oven-Steamer



121

Sharp




Microwave





69

Somat




Waste Pulper-Extractor



144

Somerset



Dough Roller





111

Steril-Sil



Utensil Dispenser




1

Toastmaster



Roll Wrmer





63

Turbo Chef



High Speed Oven




60

Varimixer



Sixty Quart Mixer




103

Victory



Refrigerator





54






Refrigerator-Freezer




82

Valcan-Hart



Fryer






75

Vulcan-Hart



Dump Station with Intra-red warmer


77

Vulcan-Hart



Uniform Hot Top Range



96

Vulcan-Hart



Griddle Top Range




97

Vulcan-Hart



Fryer






98

Vulcan-Hart



Fat Filter





99

Vulcan-Hart



Dump Station





100

Vulcan-Hart



Convention Oven




101

Vulcan-Hart



40 Gallon Kettle




116

Vulcan-Hart



20 Gallon Kettle




118

Vulcan-Hart



25 Quart Kettle with Stand



119

W.A.Brown



Evaporator





135






Evaporator





136






Evaporator





137






Condenser





140






Condenser





141






Condenser





142

Wells




Soup Wells





27






Waffle Maker





78

EXHIBIT 2

PREVENTIVE MAINTENANCE

	INDEX


	
	
	
	
	
	

	PREVENTIVE MAINTENANCE GUIDE


	
	
	
	
	
	

	EQUIPMENT DESCRIPTION


	GUIDE NUMBER
	
	QUALIFIED P.M. PERSONNEL
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Conveyor
	G-3
	
	X
	
	
	

	Dish machine
	G-4
	
	X
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Fryer
	G-8
	
	
	
	
	

	Grill
	G-9
	
	X
	
	
	

	Hood
	G-10
	
	X
	
	
	

	
	
	
	
	
	
	

	Ice Maker, Dispenser, Storage
	G-12
	
	X
	
	
	

	Kettle
	G-13
	
	X
	
	
	

	
	
	
	
	
	
	

	Oven
	G-15
	
	X
	
	
	

	Range
	G-16
	
	X
	
	
	

	
	
	
	
	
	
	

	Refrigerator/Freezer
	G-18
	
	X
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Boilers, Generators, Steam
	G-26
	
	X
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PREVENTIVE MAINTENANCE GUIDE

CONVEYOR

Dish/tray, Busing Conveyor

MONTHLY:  

1. Check conveyor belt condition and tension, detergent dispenser.

2. Lubricate motor drive and gear head assembly.

3. Check with operator, verify cleaning program.

SEMI-ANNUAL

1. Examine belt rollers, sprockets, slats, guides, idlers, and limit switch.

2. Check and clean dram under conveyor and test wash apparatus.

3. Inspect control panel and all wiring connections.

4. If variable speed, check for proper fpm travel.

5. Refer to manufacturers instructions for maintenance.

*Conveyors in excess of 30’-0”, allow one minute of maintenance time for each foot over.

DISHWASHING MACHINE

(Special Note:  Service, (P.M.) should be made by qualified manufacturer’s service representative, (electric, gas, steam, all types.)

MONTHLY:

1. Check with operator, verify cleaning program.

2. Dilemma as required.

3. Check utility supply line, valve packing, valves, traps, solenoids and insulation for each tank.

4. Inspect conveyor tension, lubricate chain and sprockets.

5. Remove wash manifolds, rinse manifolds, scrap screens and suction strainers, and inspect.

6. Clean thoroughly motor ventilating openings.

7. Clean all line strainers.

8. Drain booster heater to remove scale which may collect in tank bottom.

SEMI-ANNUAL
1. Check thermostatic control solenoid valve for a minimum of 100( prewash, 140(  for wash, and 140(  or 180( F  for final rinse.  (Low temp machines at 140(  F)

2. Examine pumps-suction and discharge connections, adjust packing nuts.

3. Test electrical controls, signal lights, timer, and OFF/ON switches.

4. Calibrate thermostats (Call in qualified utility company service representative).

5. Tighten all screws in electrical wiring connections, i.e., panels, junction boxes, final connections.

6. Clean elements to obtain maximum heat transfer.

7. Test timer, switches, pilot light, and replace door gaskets, if needed.

8. Check for adequate steam pressure to unit.






9. Remove line strainer and clean-check steam separator.

10. Inspect steam coils and clean, if required.

11. Examine condensate trap, thermostatic trap, and pressure regulator.

12. Check gas/air mixture on gas (call in qualified utility company service representative).

13. Adjust pilot light to lowest possible flame (call in qualified utility company service representative).

14. Check gas pressure regularly to ensure proper combustion.

15. Check flue for proper draft or obstructions.

FRYER

    (Electric or gas, deep, fat, counter-top, drop-in free standing.)

1. Check basket raising mechanism and basket condition.

2. Drop-in units must have flange to counter seal.

3. Inspect grease compartment.

4. Calibrate thermostats (call qualified utility company service representative)

5. Check gas/air mixture on gas (call qualified utility company service representative)

6. Clean and adjust gas burners.

7. Check safety pilot and solenoid.

8. Clean and adjust pilot light

9. Check flue for proper draft of obstructions.

10. Lubricate gas valves.

11. Tighten all screws in electrical wiring connections, i.e., plugs on appliances.

12. Clean interior walls and elements to obtain maximum heat transfer.

GRILL

      (Griddle, built-in, counter-top, free standing.)

SEMI-ANNUAL

1. Inspect grease trough, drip tray, splash guard, and surface condition.

2. Calibrate thermostats (call in qualified utility company service representative).

3. Check gas/air mixture on gas (call in qualified utility company service representative).

4. Clean and adjust gas burners.

5. Check safety pilot and solenoid.

6. Clean and adjust pilot light.

7. Check flue for proper draft or obstructions.

8. Lubricate gas valves.

9. Tighten all screws in electrical wiring connections, i.e., plus on appliances, panels, junction boxes, final connections, etc.

10.   Check elements to obtain maximum heat transfer.

11.   Examine utility; supply line, valve packing, specialties and insulation.

12.   Examine control knobs, indicating lights grill surface.

HOOD

      (Exhaust, washdown system (1) and filter type hoods (2) ). 

MONTHLY:

1. Detergent system fittings should be checked for leaks, or check filters for fit and condition. (1)

2. Grease collecting gutter should be checked – to remove any foreign material, or examine hood sides and drip trays or troughs.  (1)  (2)

3. Check water temperature – minimum 140 º .   (1)

4. Check with operator, verify cleaning program.  (1) and (2) (See GSA Cafeteria Operations Contract)

SEMI-ANNUAL

1. Check air velocity.  (1) and (20 – (See mfts. Recommendation) 

2. Remove filters, examine rack and hood condition.  (2)

3. Check grease accumulation in hood to collar.  (1) and (2)

4. Determine if filters should be replaced.  (2)

ICE MAKER

(Special Note:  Service, (P.M.) should be made by qualified manufacturer’s service representative, (all types,      storage and dispenser.)

MONTHLY:

1. Check all controls, adjust if necessary.

2. Examine condition of bin doors-closure and ease of slide.

3. Inspect ice condition, water, and drain connections.

4. Check with operator, verify cleaning program.

5. Test ice dispensing valve, (door) metering adjustment, drain grid, and drain line.

6. Examine water connection and external controls, strainer, etc.

7. Check storage bin condition.

SEMI-ANNUAL:

1. Perform monthly and semi-annual refrigeration P.M.  See guide G18.

2. Lubricate condenser fan motor, or if water-cooled check temperature.

3. Check lubrication of evaporator thrust bearings and chain drive.

4. Disassemble drum assembly, clean and/or replace seals, or examine gear motor auger section, dispenser drive assembly.

5. Replace gear box lubricant with proper oil.

6. Remove supply water screen from strainer and clean.

7. Lubricate water pump and components.

8. Check float valve in makeup tank.

9. Inspect water distribution holes in header.

10. Drain and flush and clean water contract surfaces of the ice machine.

KETTLE

      Steam, Electric, Gas, and Tilting.  (Braising Pan)

SEMI-ANNUAL:

1. Calibrate thermostat (call qualified utility company service representative).

2. Check and replace leaking packing washers.

3. Examine water supply control and fill valve.

4. Inspect temperature gauge, lid hinge and condition. 

5. Test timer, switches, pilot light.

6. Check for adequate steam pressure to unit.

7. Examine condesate trap, thermostatic trap and regulator.

8. Check and clean burner orifices on gas.

9. Clean and adjust pilot lights.

10. Check air shutters to make sure air/gas mixture is correct (call in qualified utility company service representative).  (gas)

11. Check flue for proper draft or obstructions.  (gas)

12. Lubricate valves, tilt mechanism.

13. Tighten all screws in electrical wiring connections, i.e., panels, junction boxes, final connections, etc.

14. Check elements to obtain maximum heat transfer.

OVEN

      (Convection or baking)

SEMI-ANNUAL

1. Check for tight fit of oven doors; adjust door hinges, gasket and molding.

2. Check and clean fan blades for convection ovens.

3. Check to ensure ovens and oven racks are level.

4. Calibrate thermostats (call in qualified utility company representative).

5. Check gas/air mixture on gas (call in qualified utility company service representative).

6. Clean and adjust gas burners.

7. Check safety pilot and solenoid.

8. Clean and adjust pilot light.

9. Check flue for proper draft of obstructions.

10. Lubricate gas valves.

11. Tighten all screws in electrical wiring connection, i.e., panels, junction boxes, final connections, etc.

12. Clean interior walls and elements to obtain maximum heat transfer.

RANGE

      (Electric, or gas, hot plate, griddle top, oven base.)

SEMI-ANNUAL:

1. Calibrate thermostats (call in qualified utility company service representative).

2. Check gas/air mixture on gas (call in qualified utility company service representative).

3. Tighten all screws in electrical wiring connections on panels, junctions boxes, final connections, etc.

4. Clean and adjust gas burners.

5. Clean and adjust pilot lights.

6. Check automatic burner lighters and safety controls.

7. Lubricate gas valves.

8. Check for tight fit of oven doors; adjust door hinges, gasket and molding.

9. Check gas pressure regularly to ensure proper combustion.

10. Check flue for proper draft of obstructions.

11. Clean interior walls and elements to obtain maximum heat transfer.

12. Check and clean fan blades for convection ovens.

13. Check electric power line condition (switch, disconnect, etc.), or check condition of gas supply, valves, regulators, and inspect pilot adjustment.

REFRIGERATORS/FREEZERS (WALK-IN UNITS)

      Walk-in boxes and refrigeration system.

MONTHLY;

1. Indicator light on-check compartment temperature.

2. Examine handles, door gaskets, hinges and tightness of door closure.

3. Check with operator, verify cleaning program.

4. Verify defrost cycle and timer on the freezer refrigeration system.

SEMI-ANNUAL;

1. Check refrigerant level if short cycling or loss of temperature control is observed.

2. Clean fan, condenser fins and plates and blower coils.

3. Check gaskets and seals, and hinges on doors for tight fit and for leaks.

4. Have automatic defrosters adjusted.  Reset defrost cycle so freezer will defrost during “Off Peak” Hours.  Have trained technician do this.

5. Make sure thermostats are properly calibrated.

6. Lubricate hinges and latches.  Use food grade oil.

7. Inspect and service all electric motors.

BOILER/GENERATOR, STEAM

MONTHLY:

1. Inspect utility supply lines, valve packing special fittings and insulation.

2. Check and test all controls, thermostats, and timers.

3. Verify boiler blow down with the cafeteria operator.  (Boiler blowndown is to be done daily by the operator.)

SEMI-ANNUALLY;

1. Inspect low water cutoffs, pressure relief valves, pressure regulating valves, gauges and line strainers.

2. Inspect water feed, fill and drain valve.

3. Check for adequate steam pressure.

4. Check steam trap and replace, if necessary.

5. Drain tank and remove excess lime deposits.

ELECTRIC

1. Inspect and tighten all screws, electrical connections, plugs, panels, junction boxes, et.c

2. Check solenoid valves for proper operation.

GAS FIRED:

1. Check gas/air mixture in gas valve (call qualified utility company service representative).

2. Adjust pilot light to lowest possible flame (call in qualified utility company service representative).

3. Check gas pressure regularly to insure proper combustion.

PART IV

SECTION L
INSTRUCTIONS, CONDITIONS AND NOTICE TO OFFERORS/BIDDERS

1.
FAR 52.216-1 -- Type of Contract (Apr 1984)

The Government contemplates award of a firm fixed price type of contract resulting from this solicitation.

2.
Bid Guarantee Requirement

A bid guarantee is required in an amount not to exceed $5,000.00.  (See clause 52.228-1 Bid Guarantee and GSAM 552.228-71 Bid Guarantee in Part II, Section I)

3.
Performance Bond Requirement

A performance bond is required within 15 calendar days after the bond forms are presented for signature in an amount not to exceed $25,000.00 for the initial 5-year period.  A performance bond in the amount of $25,000.00 will be required for all option periods.  (See clause GSAM 552.228-72 Performance Bond in Part II, Section I.)

4.
Insurance Requirement

Liability insurance coverage, written on the comprehensive form of policy, is required in the amount of $500,00 per occurrence for bodily injury and $50,000 per occurrence for property damage (See FAR Clause 52.228-5 Insurance – Work on a Government Installation, and 552.228-75, Workmen’s Compensation Laws)

5.
Inspection of the Facility

Access to the building/facility may be obtained for inspection purposes by contacting Mr. John Burrows, Concessions Section (WPMOC) Room, 7415, 7th and D Streets, SW, Washington, DC, 20407, between the hours of 9:00 a.m. and 4:00 p.m., Monday through Friday, on telephone number (202) 708-7492.

6.
GSAM 552.23-70 -- Qualifications Of Offerors (May 1989)

(a)
Offers will be considered only from responsible organizations or individuals or individuals now or recently engaged in the performance of building service contracts comparable to those described in this solicitation.  In order to determine an Offeror’s qualifications, the 
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Offeror may be requested to furnish a narrative statement listing comparable contracts which it has performed; a general history of its operating organization; and its complete experience.  An Offeror may also be required to furnish a statement of its financial resources; show that it has the ability to maintain a staff of regular employees adequate to ensure continuous performance of the work; and, demonstrate that its equipment and/or plant capacity for the work contemplated is sufficient, adequate, and suitable.

(b)
Competency in performing comparable building service contracts, demonstration of acceptable financial resources, personnel staffing, plant, equipment, and supply sources will be considered in determining whether an Offeror is responsible.

(c)
Prospective Offerors ad advised that in evaluating these areas involving any small business concern(s),  any negative determinations are subject to the Certificate of Competency procedures et forth in the Federal Acquisition Regulation.

7.
Qualifications of Contractor

Each offeror submitting an offer on the work required by this contract is requested to submit with their offer evidence of their experience, qualifications, financial responsibility and ability top carry out the terms of the contract.  This information should be submitted on the GSA Form 527, Contractor’s Qualifications and Financial Information.

Submission of this information with your offer will enable the Government to expedite the award of this contract.

8.
Prohibition Against Subcontracting

The contractor shall not subcontract any work under this contract without the express written approval of the Contracting Officer.  If the Contracting Officer authorizes the contractor to subcontract any part of the work required by this contract, a copy of such subcontract shall be provided to the Contracting Officer.

9.
GSAM 552.219-72 -- Preparation, Submission, and Negotiation of Subcontracting Plans (Sep 1999)


(a)
An offeror, other than a small business concern, submitting an offer that exceeds $500,000 ($1,000,000 for construction) shall submit a subcontracting plan with its initial offer.  The subcontracting plan will be negotiated concurrently with price and any required technical and management proposals, unless the offeror submits a previously-approved commercial products plan.


(b)
Maximum practicable utilization of small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business concerns as subcontractors is a matter of national interest with both social and economic benefits.  The General Services Administration (GSA) expects that an offeror's subcontracting plan will reflect a commitment to assuring that small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business 
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concerns are provided the maximum practicable opportunity, consistent with efficient contract performance, to participate as subcontractors in the performance of the resulting contract.  An offeror submitting a commercial products plan can reflect this commitment through subcontracting opportunities it provides that relate to the offeror's production generally; i.e., for both its commercial and Government business.


(c)
GSA believes that this potential contract provides significant opportunities for the use of small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business concerns as subcontractors.  Consequently, in addressing the eleven elements described at FAR 52.219-9(d) of the clause in this contract entitled Small Business Subcontracting Plan, the offeror shall:



(1)
Demonstrate that its subcontracting plan represents a creative and innovative program for involving small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business concerns in performing the contract.



(2)
Include a description of the offeror's subcontracting strategies used in any previous contracts, significant achievements, and how this plan will build upon those earlier achievements.



(3)
Demonstrate through its plan that it understands the small business subcontracting program's objectives and GSA's expectations, and it is committed to taking those actions necessary to meet these goals or objectives.


(d)
In determining the acceptability of any subcontracting plan, the Contracting Officer will take each of the following actions:



(1)
Review the plan to verify that the offeror demonstrates an understanding of the small business subcontracting program's objectives and GSA's expectations with respect to the program and has included all the information, goals, and assurances required by FAR 52.219-9.



(2)
Consider previous goals and achievements of contractors in the same industry.



(3)
Consider information and potential sources obtained from agencies administering national and local preference programs and other advocacy groups in evaluating whether the goals stated in the plan adequately reflect the anticipated potential for subcontracting to small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business concerns.



(4)
Review the offeror's description of its strategies, historical performance and significant achievements in placing subcontracts for the same or similar products or services with small, veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business concerns.  The offeror's description can apply to commercial as well as previous Government contracts.


(e)
Failure to submit an acceptable subcontracting plan and/or correct deficiencies in a plan within the time specified by the Contracting Officer shall make the offeror ineligible for award.
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10.
Solicitation Provisions (Negotiated)

FAR 52.204-6 -- Data Universal Numbering System (Duns) Number (June 1999)

(a)
The offeror shall enter, in the block with its name and address on the cover page of its offer, the annotation "DUNS" followed by the DUNS number that identifies the offeror's name and address exactly as stated in the offer. The DUNS number is a nine-digit number assigned by Dun and Bradstreet Information Services. 

(b)
If the offeror does not have a DUNS number, it should contact Dun and Bradstreet directly to obtain one. A DUNS number will be provided immediately by telephone at no charge to the offeror. For information on obtaining a DUNS number, the offeror, if located within the United States, should call Dun and Bradstreet at 1-800-333-0505. The offeror should be prepared to provide the following information: 


(1)
Company name. 


(2)
Company address. 


(3)
Company telephone number. 


(4)
Line of business. 


(5)
Chief executive officer/key manager. 


(6)
Date the company was started. 


(7)
Number of people employed by the company. 


(8)
Company affiliation. 

(c)
Offerors located outside the United States may obtain the location and phone number of the local Dun and Bradstreet Information Services office from the Internet home page at http://www.customerservice@dnb.com. If an offeror is unable to locate a local service center, it may send an e-mail to Dun and Bradstreet at globalinfo@mail.dnb.com. 

FAR 52.215-1 -- Instructions to Offerors-Competitive Acquisition (May 2001)


(a)
Definitions. As used in this provision- 


"Discussions" are negotiations that occur after establishment of the competitive range that may, at the Contracting Officer's discretion, result in the offeror being allowed to revise its proposal. 


"In writing," "writing," or "written" means any worded or numbered expression that can be read, reproduced, and later communicated, and includes electronically transmitted and stored information. 


"Proposal modification" is a change made to a proposal before the solicitation's closing date and time, or made in response to an amendment, or made to correct a mistake at any time before award. 


"Proposal revision" is a change to a proposal made after the solicitation closing date, at the request of or as allowed by a Contracting Officer as the result of negotiations. 
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"Time," if stated as a number of days, is calculated using calendar days, unless otherwise specified, and will include Saturdays, Sundays, and legal holidays. However, if the last day falls on a Saturday, Sunday, or legal holiday, then the period shall include the next working day. 

(b)
Amendments to solicitations. If this solicitation is amended, all terms and conditions that are not amended remain unchanged. Offerors shall acknowledge receipt of any amendment to this solicitation by the date and time specified in the amendment(s). 

(c)
Submission, modification, revision, and withdrawal of proposals. 


(1)
Unless other methods (e.g., electronic commerce or facsimile) are permitted in the solicitation, proposals and modifications to proposals shall be submitted in paper media in sealed envelopes or packages (i) addressed to the office specified in the solicitation, and (ii) showing the time and date specified for receipt, the solicitation number, and the name and address of the offeror. Offerors using commercial carriers should ensure that the proposal is marked on the outermost wrapper with the information in paragraphs (c)(1)(i) and (c)(1)(ii) of this provision. 
(2)
The first page of the proposal must show- (i) The solicitation number; (ii) The name, address, and telephone and facsimile numbers of the offeror (and electronic address if available); (iii) A statement specifying the extent of agreement with all terms, conditions, and provisions included in the solicitation and agreement to furnish any or all items upon which prices are offered at the price set opposite each item; (iv) Names, titles, and telephone and facsimile numbers (and electronic addresses if available) of persons authorized to negotiate on the offeror's behalf with the Government in connection with this solicitation; and (v) Name, title, and signature of person authorized to sign the proposal. Proposals signed by an agent shall be accompanied by evidence of that agent's authority, unless that evidence has been previously furnished to the issuing office. 


(3)
Submission, modification, revision, and withdrawal of proposals. (i) Offerors are responsible for submitting proposals, and any modifications or revisions, so as to reach the Government office designated in the solicitation by the time specified in the solicitation. If no time is specified in the solicitation, the time for receipt is 4:30 p.m., local time, for the designated Government office on the date that proposal or revision is due. (ii)(A) Any proposal, modification, or revision received at the Government office designated in the solicitation after the exact time specified for receipt of offers is "late" and will not be considered unless it is received before award is made, the Contracting Officer determines that accepting the late offer would not unduly delay the acquisition; and- (1) If it was transmitted through an electronic commerce method authorized by the solicitation, it was received at the initial point of entry to the Government infrastructure not later than 5:00 p.m. one working day prior to the date specified for receipt of proposals; or (2) There is acceptable evidence to establish that it was received at the Government installation designated for receipt of offers and was under the Government's control prior to the time set for receipt of offers; or (3) It is the only proposal received. (B) However, a late modification of an otherwise successful proposal that makes its terms more favorable to the Government, will be considered at any time it is received and may be accepted. (iii) Acceptable evidence to establish the time of receipt at the Government installation includes the time/date stamp of that installation on the proposal wrapper, other 
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documentary evidence of receipt maintained by the installation, or oral testimony or statements of Government personnel. (iv) If an emergency or unanticipated event interrupts normal Government processes so that proposals cannot be received at the office designated for receipt of proposals by the exact time specified in the solicitation, and urgent Government requirements preclude amendment of the solicitation, the time specified for receipt of proposals will be deemed to be extended to the same time of day specified in the solicitation on the first work day on which normal Government processes resume. (v) Proposals may be withdrawn by written notice received at any time before award. Oral proposals in response to oral solicitations may be withdrawn orally. If the solicitation authorizes facsimile proposals, proposals may be withdrawn via facsimile received at any time before award, subject to the conditions specified in the provision at 52.215-5, Facsimile Proposals. Proposals may be withdrawn in person by an offeror or an authorized representative, if the identity of the person requesting withdrawal is established and the person signs a receipt for the proposal before award. 


(4)
Unless otherwise specified in the solicitation, the offeror may propose to provide any item or combination of items. 


(5)
Offerors shall submit proposals in response to this solicitation in English, unless otherwise permitted by the solicitation, and in U.S. dollars, unless the provision at FAR 52.225-17, Evaluation of Foreign Currency Offers, is included in the solicitation. 


(6)
Offerors may submit modifications to their proposals at any time before the solicitation closing date and time, and may submit modifications in response to an amendment, or to correct a mistake at any time before award. 


(7)
Offerors may submit revised proposals only if requested or allowed by the Contracting Officer. 


(8)
Proposals may be withdrawn at any time before award. Withdrawals are effective upon receipt of notice by the Contracting Officer. 

(d)
Offer expiration date. Proposals in response to this solicitation will be valid for the number of days specified on the solicitation cover sheet (unless a different period is proposed by the offeror). 

(e)
Restriction on disclosure and use of data. Offerors that include in their proposals data that they do not want disclosed to the public for any purpose, or used by the Government except for evaluation purposes, shall- 


(1)
Mark the title page with the following legend:  This proposal includes data that shall not be disclosed outside the Government and shall not be duplicated, used, or disclosed-in whole or in part-for any purpose other than to evaluate this proposal. If, however, a contract is awarded to this offeror as a result of-or in connection with-the submission of this data, the Government shall have the right to duplicate, use, or disclose the data to the extent provided in the resulting contract. This restriction does not limit the Government's right to use information contained in this data if it is obtained from another source without restriction. The data subject to this restriction are contained in sheets [insert numbers or other identification of sheets]; and 


(2)
Mark each sheet of data it wishes to restrict with the following legend:  Use or disclosure of data contained on this sheet is subject to the restriction on the title page of this proposal. 
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(f)
Contract award. 


(1)
The Government intends to award a contract or contracts resulting from this solicitation to the responsible offeror(s) whose proposal(s) represents the best value after evaluation in accordance with the factors and subfactors in the solicitation. 


(2)
The Government may reject any or all proposals if such action is in the Government's interest. 


(3)
The Government may waive informalities and minor irregularities in proposals received. 


(4)
The Government intends to evaluate proposals and award a contract without discussions with offerors (except clarifications as described in FAR 15.306(a)). Therefore, the offeror's initial proposal should contain the offeror's best terms from a cost or price and technical standpoint. The Government reserves the right to conduct discussions if the Contracting Officer later determines them to be necessary. If the Contracting Officer determines that the number of proposals that would otherwise be in the competitive range exceeds the number at which an efficient competition can be conducted, the Contracting Officer may limit the number of proposals in the competitive range to the greatest number that will permit an efficient competition among the most highly rated proposals. 


(5)
The Government reserves the right to make an award on any item for a quantity less than the quantity offered, at the unit cost or prices offered, unless the offeror specifies otherwise in the proposal. 


(6)
The Government reserves the right to make multiple awards if, after considering the additional administrative costs, it is in the Government's best interest to do so. 


(7)
Exchanges with offerors after receipt of a proposal do not constitute a rejection or counteroffer by the Government. 


(8)
The Government may determine that a proposal is unacceptable if the prices proposed are materially unbalanced between line items or subline items. Unbalanced pricing exists when, despite an acceptable total evaluated price, the price of one or more contract line items is significantly overstated or understated as indicated by the application of cost or price analysis techniques. A proposal may be rejected if the Contracting Officer determines that the lack of balance poses an unacceptable risk to the Government. 


(9)
If a cost realism analysis is performed, cost realism may be considered by the source selection authority in evaluating performance or schedule risk. 


(10)
A written award or acceptance of proposal mailed or otherwise furnished to the successful offeror within the time specified in the proposal shall result in a binding contract without further action by either party. 


(11)
The Government may disclose the following information in postaward debriefings to other offerors: (i) The overall evaluated cost or price and technical rating of the successful offeror; (ii) The overall ranking of all offerors, when any ranking was developed by the agency during source selection; (iii) A summary of the rationale for award; and (iv) For acquisitions of commercial items, the make and model of the item to be delivered by the successful offeror. 
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FAR 52.232-38 - Submission of Electronic Funds Transfer Information with

Offer (May 1999) 

The offeror shall provide, with its offer, the following information that is required to make payment by electronic funds transfer (EFT) under any contract that results from this solicitation. This submission satisfies the requirement to provide EFT information under paragraphs (b)(1) and (j) of the clause at 52.232-34, Payment by Electronic Funds Transfer--Other than Central Contractor Registration.  


(1)
The solicitation number (or other procurement identification number). 


(2)
The offeror's name and remittance address, as stated in the offer. 


(3)
The signature (manual or electronic, as appropriate), title, and telephone number of the offeror's official authorized to provide this information. 


(4)
The name, address, and 9-digit Routing Transit Number of the offeror's financial agent. 


(5)
The offeror's account number and the type of account (checking, savings, or lockbox). 


(6)
If applicable, the Fedwire Transfer System telegraphic abbreviation of the offeror's financial agent. 


(7) If applicable, the offeror shall also provide the name, address, telegraphic abbreviation, and 9-digit Routing Transit Number of the correspondent financial institution receiving the wire transfer payment if the offeror's financial agent is not directly on-line to the Fedwire and, therefore, not the receiver of the wire transfer payment. 

Agency Information for Preparing the Standard Form 3881 - Payment Information Form.

If the Contractor is not registered to receive payments by EFT, the following information should be inserted in the appropriate blocks of the form as follows:

Federal Program Agency

General Services Administration

Agency Identifier


GSA

Agency Location Code (ALC)
47000017

ACH Format



CCD+

Address



P.O.Box 17181

Attn:  7BCP

Fort Worth,TX  76102-0181

Contact Person Name


John England

Telephone Number


1-800-676-3690

Additional Information

Leave Blank

FAR 52.252-1 – Solicitation Provisions Incorporated by Reference (FEB 1998)

This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if they were given in full text.  Upon request, the Contracting Officer will 
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make their full text available.  The offeror is cautioned that the listed provisions may include blocks that must be completed by the offeror and submitted with its quotation or offer.  In lieu of submitting the full text of those provisions, the offeror may identify the provision by paragraph identifier and provide the appropriate information with its quotation or offer.  Also, the full text of a solicitation provision may be accessed electronically at this/these address(es):

http://www.arnet.gov/far
GSAM 552.233-70 -- Protests Filed Directly with the General Services Administration (Mar 2000)

(a)
The following definitions apply in this provision:


“Agency Protest Official for GSA” means the official in the Office of Acquisition Policy designated to review and decide procurement protests filed with GSA.


“Deciding official” means the person chosen by the protester to decide the agency protest.  The deciding official may be either the Contracting Officer or the Agency Protest Official.

(b)
The filing time frames in FAR 33.103(e) apply.  An agency protest is filed when the protest complaint is received at the location the solicitation designates for serving protests.  GSA’s hours of operation are 8:00 a.m. to 4:30 p.m.  Protests delivered after 4:30 p.m. will be considered received and filed the following business day.

(c)
A protest filed directly with the General Services Administration (GSA) must:


(1)
Indicate that it is a protest to the agency.


(2)
Be filed with the Contracting Officer.


(3)
State whether the protester chooses to have the Contracting Officer or the Agency Protest Official for GSA decide the protest.  If the protest is silent on this matter, the Contracting Officer will decide the protest.


(4)
Indicate whether the protester prefers to make an oral presentation, a written presentation, or an oral presentation confirmed in writing, of arguments in support of the protest to the deciding official.


(5)
Include the information required by FAR 33.103(d)(2):



(i)
Name, address, fax number, and telephone number of the protester.



(ii)
Solicitation or contract number.



(iii)
Detailed statement of the legal and factual grounds for the protest, to include a description of resulting prejudice to the protester.



(iv)
Copies of relevant documents.



(v)
Request for a ruling by the agency.



(vi)
Statement as to the form of relief requested.



(vii)
All information establishing that the protester is an interested party for the purpose of filing a protest.



(viii)
All information establishing the timeliness of the protest (see paragraph (b) of this provision).
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(d)
An interested party filing a protest with GSA has the choice of requesting either that the Contracting Officer or the Agency Protest Official for GSA decide the protest.

(e)
The decision by the Agency Protest Official for GSA is an alternative to a decision by the Contracting Officer.  The Agency Protest Official for GSA will not consider appeals from the Contracting Officer’s decision on an agency protest.

(f)
The deciding official must conduct a scheduling conference with the protester within three (3) days after the protest is filed.  The scheduling conference will establish deadlines for oral or written arguments in support of the agency protest and for agency officials to present information in response to the protest issues.  The deciding official may hear oral arguments in support of the agency protest at the same time as the scheduling conference, depending on availability of the necessary parties.

(g)
Oral conferences may take place either by telephone or in person.  Other parties (e.g., representatives of the program office) may attend at the discretion of the deciding official.

(h)
The following procedures apply to information submitted in support of or in response to an agency protest:


(1)
The protester and the agency have only one opportunity to support or explain the substance of the protest (either orally, in writing, or orally confirmed in writing).


(2)
GSA procedures do not provide for any discovery.


(3)
The deciding official has discretion to request additional information from either the agency or the protester.  However, the deciding official will normally decide protests on the basis of information provided by the protester and the agency.


(4)
Except as provided in paragraph (5)(ii) below, the parties are encouraged, but not required, to exchange information submitted to the Agency Protest Official for GSA.


(5)
If the agency makes a written response to the protest, the following filing requirements apply: 



(i)
The agency must file its response to the protest with the deciding official within five (5) days after the filing of the protest.



(ii)
The agency must also provide the protester with a copy of the response on the same day it files the response with the deciding official.  If the agency believes it needs to redact or withhold any information in the response from the protester, it must obtain the approval of the deciding official.

(i)
The deciding official will resolve the protest through informal presentations or meetings to the maximum extent practicable.

(j)
An interested party may represent itself or be represented by legal counsel.  GSA will not reimburse the party for any legal fees related to the agency protest.

(k)
GSA will stay award or suspend contract performance in accordance with FAR 33.103(f).  The stay or suspension, unless over-ridden, remains in effect until the protest is decided, dismissed, or withdrawn.

(l)
The deciding official will make a best effort to issue a decision on the protest within twenty-eight (28) days after the filing date.  The decision may be oral or written.  If the decision is communicated orally to the protester, the deciding official will confirm in writing within three (3) days after the decision.

(m)
GSA may dismiss or stay proceedings on an agency protest if a protest on the same or similar basis is filed with a protest forum outside of GSA.
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GSAM 552.252-5 -- Authorized Deviations in Provisions (Deviation FAR 52.252-5) (Sep 1999)

(a)
Deviations to FAR provisions.


(1)
This solicitation indicates any authorized deviation to a Federal Acquisition Regulation (48 CFR Chapter 1) provision by the addition of "(DEVIATION)" after the date of the provision, if the provision is not published in the General Services Acquisition Manual (48 CFR Chapter 5).


(2)
This solicitation indicates any authorized deviation to a Federal Acquisition Regulation (FAR) provision that is published in the General Services Acquisition Manual by the addition of "(DEVIATION (FAR provision no.))" after the date of the provision. 

(b)
Deviations to GSAM provisions.  This solicitation indicates any authorized deviation to a General Services Acquisition Manual provision by the addition of "(DEVIATION)" after the date of the provision.

(c)
"Substantially the same as" provisions.  Changes in wording of provisions prescribed for use on a "substantially the same as" basis are not considered deviations.

11.
Proposal Preparation

1. General Information:

Offerors are advised that all submissions and related materials become the property of the Government and will not be returned.

2. Proposal Preparation Instructions:

a. General:

(1) The Offeror is advised that it technical proposals, if accepted by the Government, will form binding Parts of the contract that results from this solicitation.  Therefore, care must be taken to properly address the requirement set forth in the RFP.  In the event of any conflicts between the Schedule and the proposal in the resulting contract, the Schedule shall govern.

(2) The purpose of these instructions is to provide guidance for preparation and submission of Proposals and to establish format and specific content of each offer.  This is to assure completeness and suitableness of the resulting contract.  Be sure that the proposal explains how your firm will fully satisfy all of the performance requirements of the intended contract.

(3) To aid in evaluation of proposals, each proposal shall be clearly and concisely prepared in writing (telephonic and telegraphic offers will not be accepted).  Include all information required by this solicitation, with pages numbered and logically assembled.  Each proposal shall identify name of offeror, date of submission, solicitation number and other details required by the provisions at FAR 52.215-9.
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(4)
Proposal Security:  Each and every page of the technical proposals must be reviewed for and marked as to proprietary data content, by the Offeror, in strict compliance with FAR Provisions 52.215-12.  Also see FAR 3.104-(j)(2).  A single blanket statement at the front of the proposal is not adequate.  Failure to mark every page will subject your technical proposal to public release through Freedom of Information Act requests.

1. Instructions for Submitting Proposals.  Offeror shall submit an original and three copies of the proposal, prepared in such format and detailed as to enable the Government to make a thorough evaluation thereof, and to arrive at a sound determination as to whether or not the package shall be sealed in an envelope and should be affixed with the small tag (Optional Form 17).  All envelopes shall clearly identify your firm name and address.

2. Contents of the Proposal.  Each proposal should be divided into two parts and be sufficiently complete and organized to ensure that evaluation can be made on the basis of its content.  It is important that the proposal be organized as specified since the GSA scoring sheet used in the evaluation will parallel the specified order.  Both parts, properly identified, may be in the same binder or loose-leaf cover.

a. Part I – General Information.  The general information portion of the submission should contain:

(1) Three copies of Standard Form 33, Solicitation, Offer and award (all three copies MUST BEAR ORIGINAL SIGNATURES)

(2) One copy of the Representations and Certifications from Section K

(3) One copy of Standard Form LLL, Disclosure of Lobbying Activities

(4) One copy of GSA Form 527, Contractor’s Qualifications and Financial Information

(5) One copy of subcontracting plan (if offeror is a small business)

Each offeror submitting a proposal on the work required by this contract is requested to submit with their offer evidence of their financial responsibility and capacity to carry out the terms of the contract.  This information should be submitted on GSA Form 527.

b. Part II – Specific Information

TAB A – PAST PERFORMANCE

       Using the information below in the order shown, illustrate your past performance.

       TAB A (1)  Reputation.  List the name and address of references or accounts that reflect the conditions, effort and complexity comparable to this solicitation, under recent (within one year) and/or existing contract(s), telephone numbers, opening date, building population, patronage, annual dollar value, and type of contractual arrangements; i.e., management fee, profit and loss, fixed price or other.  The Government reserves the right to contact additional references. 
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       Minimum Requirement – If the offeror has not had experience on at least one government agency facility or two private sector accounts under recent and/or existing similar contracts, which reflect similar conditions, equivalent level of effort, complexity and successful performance.  The offeror will be considered technically deficient.


TAB 1 (2) Experience.  In addition to general background information, state experience and or ability to operate profit/loss contracts which are similar in size, scope, complexity and sales volume.

Minimum Requirement – If the food service contract has not had at least five years experience in the food service industry; at least 3 years experience in operations in facilities similar to the size, scope, complexity and projected sales volume of the Department of Education Cafeteria; and at least 3 years experience in profit and loss operations under similar financial operations, the offeror will be considered technically deficient.

TAB B – RESOURCE MANAGEMENT
Using the information below illustrate your plan for managing your resources.

TAB B (1) Resources.  Provide your organization charts showing the chain of command above manager level, with resumes and functions for all positions shown.  Provide background and qualifications of the on-site manager types to be assigned to the operation if you are awarded the contract and a brief resume on the key managers listed in the chain of command.  Provide detailed policies and procedures relative to employee and management training programs and indicate resources for providing backup.  Describe in detail home-office support resources, including inspection forms, points of contact, key personnel, schedule for site visits.  State available regional and home office experience and operations in the geographical area that would enhance operations.

Minimum Requirement – If the proposed district and regional managers do not have 5 years experience in similar type operations, the proposal will be considered technically deficient.

TAB B (2) Staffing.   Provide comprehensive and detailed color-coded daily staffing chart for the operation of this facility.  Submit a weekly staffing schedule which includes a summary of positions and functional responsibilities.   Include comprehensive job descriptions for each employee.  Complete the attached Staffing Guide, Figure L-1.  Provide your organization charts showing the chain of command of supervision and staff that will supplement your unit management.  Indicate any subcontracting of functions such cleaning or maintenance services.  Describe the step-by-step process you will use to properly open the cafeteria facilities if you are awarded the contract.  Include a detailed time-phased action plan with dates and steps for each action.
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TAB C – MENU CYCLE AND VARIETY
State the length of your menu cycle and how often it changes throughout the year.  Provide the complete menu cycle that you will implement, with anticipated food cost/price ratio (percentage) for each food category.  Include your policy for featured specials, promotional events and merchandising practices. Compare the services you will be providing in performing this contract with the latest trends in employee feeding in the private sector.  Describe in detail any innovative upgrades you plan to implement and include their costs.  Describe in detail your plans regarding the serving stations shown in the facility diagram provided.  Assure that services are compatible with the facility.  Include merchandizing plan for each station, garnishes, serving utensils, pan sizes, food layout diagrams, special promotions, etc.  You are encouraged to use marketing concepts consistent with the expertise developed in the private sector.  Summarize the number of daily items under each food category, such as number of luncheon entrees, vegetables, salads, desserts, beverages, soups, bread and rolls, breakfast items, sandwiches, specials, grill items, etc.  Summarize:  the total number of different items in each category for the complete menu cycle.  Proposed menu cycles should reflect proposed price and portion policies.

TAB D – SANITATION AND PREVENTIVE MAINTENACE
Include a complete and comprenesive internal sanitation program geared to this facility.  Include standards, operating requirements, sanitation training programs, inspection prcedures, frequency schedules, and management reports.  Include the HACCP plan required in Part 1, Section C, Paragraph 5(d)(4), Page I-C-4.  If you plan to subcontract any cleaning state which services and yearly cost projections.  Provide a comprehensive description of the preventive maintenance program you will employ in complying with the terms of this contract.  Include company name and copy of contract with schedule for each piece of equipment. Include a complete description of your proposed recycling program.

TAB E – CONTROLS
Describe in detail accounting systems and procedures to include information required in the contract on pages I-C-14, I-C-15, I-G-2 and GSA Form 2817, Figure L-6.  Include management reports and other control checks with planned frequency schedules.  Describe, in depth, reports that will be used.  Assure accounting system provides information on sales, meal counts, check averages, and cost per meal data.  Demonstrate that internal audits are conducted on operational controls, financial statistics, methods, procedures, and systems.  Describe in detail the quality assurance program including forms to be used, follow-up procedures, implementation plan, frequency reporting schedules, control checks.  Provide sample reports and schedules.  Provide food production systems with copies of the forms to be utilized and explained in detail.  Provide inventory system and controls with copies of the forms to b e utilized and explained in detail.
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TAB F – PRICE AND PORTION POLICIES

State your pricing policies and procedures for establishing portion sizes and prices.  Indicate your management support and production systems designed to control portions sizes and food costs, including procurement policies, discounts, and inventory control.  

TAB G – BUDGET (PRO FORMA)

Provide a projected annual operating budget (profit and loss statement) with a detailed written explanation of how each line was developed, including the estimated customer participation, check averages and sales for each meal period.  Include the cost of all subcontracting.  Your pro forma should be based on 250 business days.
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ATTACHMENT TO SECTION L

CONTRACTOR PAST PERFORMANCE AND EXPERIENCE QUESTIONNAIRE

Offeror shall fill out items 1 - 7 and provide to the Reference for completion.  Reference shall return completed questionnaire (pages 1&2) in hardcopy or by electronic mail to the following by June 6, 2002:





General Services Administration, NCR





Attn:  Elizabeth M. Vitale





Triangle Service Center (WPZ)





7th & D Streets, SW, Room 7660





Washington, DC  20407





Phone:  (202) 708-7503

FAX:  (202) 708-9920





Email:  becky.vitale@gsa.gov

1.
Offeror Name and Address:









2.
Company who received services  (Reference):




Name













Title












Address











Phone number(s)







3.
Place(s) of Performance:









4.
Contract Number(s):









5.
Contract Value(s):









6.
Contract Performance Period:







7.
Type of Contract(s):
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8.
RATINGS (to be filled out by Reference identified in item 2 above):

Excellent:
Contractor’s performance clearly exceeds all contractual requirements.

Good:
Contractor’s performance exceeds some contractual requirements while meeting other contractual requirements.

Satisfactory:
Contractor’s performance meets all contractual requirements, but doesn’t exceed.

Marginal:
Contractor’s performance meets some of the contractual requirements and does not meet other contractual requirements.

Unsatisfactory:
Contractor’s performance does not meet any contractual requirements. 
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STAFFING GUIDE                                

                                                                                  PROPOSED FACILITY:      

               DATE:   

               REVISED DATE:   

================================================================

               :    :      : (SEE#1): (SEE#2):        :  ($)   

               :  # : HOURS:  HOURS :  ($)   :  (%)   :  PER   

POSITIONS      : PER: PER  :  PER   :  WAGE  :BENEFITS:  YEAR  

               : DAY: DAY  :  YEAR  :  RATE  :        :  TOTAL  

================================================================

SUPER./COOK II :    :      :        :        :        :         

_______________: ___: _____:  ______:  ______:  ______:  _______

COOK II        :    :      :        :        :        :         

_______________: ___: _____:  ______:  ______:  ______:  _______

COOK I         :    :      :        :        :        :         

_______________: ___: _____:  ______:  ______:  ______:  _______

BAKERS         :    :      :        :        :        :         

_______________: ___: _____:  ______:  ______:  ______:  _______

GRILL COOK     :    :      :        :        :        :         

_______________: ___: _____:  ______:  ______:  ______:  _______

PREPARE./SERVER:    :      :        :        :        :         

_______________: ___: _____:  ______:  ______:  ______:  _______

UTILITY        :    :      :        :        :        :         

_______________: ___: _____:  ______:  ______:  ______:  _______

DISHWASHING    :    :      :        :        :        :         

_______________: ___: _____:  ______:  ______:  ______:  _______

CASHIER        :    :      :        :        :        :         

               :    :      :        :        :        :         

================================================================

SUB‑TOTAL      :    :      :        :        :        :         

================================================================

MANAGERS       : #  : YEAR RATE ($) :  BENEFIT (%) :  PER YR ($)

_______________: ___: ______________:  ____________:  _________

UNIT DIRECTOR  :    :               :              :           

_______________: ___: ______________:  ____________:  _________

MANAGER        :    :               :              :            

_______________: ___: ______________:  ____________:  _________

ASST. MANAGER  :    :               :              :            

               :    :               :              :            

================================================================

TOTAL (PER YR. LAB. COST (POSITIONS AND MANAGERS))                  

=================================================================

NOTE:

   #1.  THIS FIGURE INCLUDES VACATION HOURS. 

   #2   THE U.S. DEPART. OF LABOR, DATED 

IV-L-17

ATTACHMENT 1

GSA: Smarter Solutions 

For a Better Environment

A Summary of

GSA's Environmental 

Management Programs

Earth Day 2001

A Summary of GSA's Environmental Management Programs

The Environmental Management Programs at GSA support our mission of providing policy leadership and expertly managed space, products, services and solutions, at the best value, to enable federal employees to accomplish their mission.  This section features a summary of key environmental focus areas including: Energy, Environmental Planning and Management, Integrated Workplace, Mass Transit Subsidy, Products & Services, Solid Waste Management, Sustainable Design/Build Green, Sustainable Development, Telework, Transportation, and Urban Development.  Through these programs, GSA is providing smarter solutions for a better environment.

Energy: As states across the country deregulate their electricity markets, GSA’s Energy Center of Expertise implements Strategic Positioning to take advantage of the shifting marketplace.  Strategic Positioning offers GSA a business practice to expertly manage its utility program.  Through this multi-faceted strategy, GSA’s Energy Center of Expertise saves the federal government millions of taxpayer dollars a year through competitive utility contracts, conserves energy by making federal facilities more energy efficient and utilizes renewable energy technologies to help safeguard the environment.  For GSA to continue its legacy of aggressively working to limit utility costs in this ever-changing modern marketplace, Strategic Positioning must combine two historically separate utility programs—utility procurement/supply side management and utility consumption/demand side management—and implement the programs in concert.  Using Strategic Positioning, GSA undertakes many projects.  As a result of Strategic Positioning and the efforts of GSA employees across the country, in 2000, a total of sixty-eight GSA buildings earned “Energy Star” ratings (a joint EPA/DOE program for recognizing energy-efficient buildings and equipment), and millions of taxpayer dollars are saved each year.

Environmental Planning and Management: The Environmental Business Strategies Division integrates environmental considerations into the PBS business and improves environmental performance by providing guidance, tools, and measures (data gathering).  Programs include:

Improving Environmental Performance -- focuses on management commitment; pollution prevention and compliance; training; marketing the value of initiatives; measurement; and accountability.

Environmental Assessment of PBS Inventory -- we are required to annually report our financial liabilities, including those related to environmental contamination.  We do this through multi-phased assessments.  In FY 2000, PBS reported a financial liability of $168 million.  Given the percentage of inventory evaluated, and the need to conduct studies to fully assess financial liability, the $168 million is understated.

Environmental Hotline -- GSA's Environmental Hotline provides environmental inquiry technical response services to GSA personnel, contractors, and client agencies.  This service is provided through a contractor, Ecology and Environment with a staff of 900 engineers, scientists, and lawyers.  Key areas include: National Environmental Policy Act, Environmental Remediation, Solid Waste, Sustainable Design/Build Green Resource Conservation, Environmental Health and Safety, and Indoor Air Quality.

Integrated Workplace: The Integrated Workplace: A Comprehensive Approach to Developing Workspace has been hailed by government and industry as one of the most comprehensive compilations of information on office space.  OGP’s Office of Real Property is finding ways to mainstream the process in government space development.  Using this more comprehensive and business related process for developing office space can help improve employee health, satisfaction and performance, and help reduce operating and reconfiguration costs.  The next year will see a more intensive approach to implementing and institutionalizing the process in the federal sector, and highlighting the benefits of using the process.  

Mass Transit Subsidy: In response to Executive Order 13150, GSA implemented a Mass Transit Subsidy Program designed to encourage employees to use mass transit systems in their daily commutes.  The program has over 2,400 participants, receiving up to $65 per month towards their mass transit expenditures.  The purpose of the program is to reduce the number of vehicles using the roads and to reduce pollutants released in vehicle emissions.

Products and Services: The Environmental Products and Services Guide available at http://www.fss.gsa.gov/environ, offers access to over 5,000 environmentally oriented products and services in the FSS Stock, Special Order, and Schedules Programs, and our on-line shopping service GSA Advantage!  GSA also encourages environmental efforts by industry partners.  The Evergreen Award program recognizes business partners for their corporate environmental efforts. Visit www.nfc.fss.gsa.gov under "what's green."  The Affirmative Procurement Program is a joint effort of the Office of Business Performance and the Office of Acquisition Policy to promote and report progress on the purchase of certain EPA designated items

Solid Waste Management: GSA operates the Federal Recycling Program in approximately 1,100 federal office building locations nationwide and has approximately 650,000 federal employees participating in the program.  Percentage of all federal offices participating nationwide: 83%; percentage of federal office waste stream recycled: 34%; percentage of GSA construction waste recycled: 25%

FY 1999

Program Total to Date (1989 – Present)

Tons recycled:
$     39,781                Tons Recycled to date:     
              $    310,048

Income Generated: 
$   538,362
        Income generated to date:
         
 $ 5,304,521

Cost Avoidance:     
$  3,067,56               Total Cost Avoidance to date:                 $22,203,658

Income is generated from regional sales contracts for recovered materials nationwide and is redistributed to each Agency or entity that generated the material.  GSA uses its own agency income from the recycling program for the GSA Child Care Program.  PBS assesses a 3.5% fee to agencies for brokering the sale of the material.  Cost avoidance represents savings in landfill and transportation fees for recycled material that does not have to be hauled as trash in the regular building waste stream.

Sustainable Design/Build Green: The Build Green program made sustainable design a part of PBS's standard operation and business practices.  An in-depth training session on sustainable design was held in each regional office during 2000.  The Facility Standards for the Public Buildings Service was updated to include sustainable design principles, including our requirement for new building projects to meet criteria for LEED Green Building Certification from the U.S. Green Building Council.  GSA's standard Solicitation for Offers for leases was reviewed and updated to include energy efficiency and sustainable design provisions.  A national rollout of the green leasing initiative was then held.  The rollout included a video of PBS examples entitled Leasing for a Green Future and distribution of a Green Lease Resource Guide.  By providing tools and standards, and with the pioneering efforts of project managers, contracting officers and realty specialists, PBS is poised to become a leader in the development of green buildings.  The PBS, Environmental Business Strategies Division, won OGP’s Fourth Annual Achievement Award for Real Property Innovation for its "Building Green for the Future.”

Sustainable Development: OGP is facilitating the Government’s adoption of sustainable development principles and practices by introducing them to primary decision-makers and leaders, allowing them to transform their operations in logical and productive ways.  The GSA Real Property Sustainable Development Guide, issued March 2000, provides a compendium of information on sustainable development, sustainable workplaces, implementing sustainability, and ideas, case studies, and resources. The Guide was published as a web document, a downloadable PDF file, and as a hard copy brochure.  Supplementing the Guide, the Sustainability 2000 Workshop brought together recognized pioneers and innovators in sustainability.  In the coming year, outreach is being initiated among federal agencies, including senior-level federal real property managers and decision-makers, and professional organizations.  The OGP Office of Real Property received the 2000 Outstanding Sustainable Planning or Design Project award from the Federal Planning Division of the American Planning Association for the Guide and video.

Telework: Environmental impact is a key element and benefit of OGP’s telework program.  In conjunction with organizations such as the International Telework Association, the Metropolitan Washington Council of Governments, federal agencies, and the Congress, OGP actively participates in efforts to promote and implement the reduced air pollution/traffic congestion and energy conservation benefits of telework.  Some of the environmental projects include the National Commuter Choice initiative (directed by EPA), use of telework for environmental credits (Congressional initiative), and telework efforts to reduce traffic congestion and offset road construction problems in the Washington D.C. area.  OGP has offered to help EPA in developing a new model to measure the relationship between, telework, traffic congestion, and air pollution.

Transportation: The GSA Fleet has placed orders for 7,736 Alternative Fueled Vehicles in FY 2001, bringing their inventory of AFV's to over 18,000 vehicles that they lease to federal customers.  Also, GSA continues to participate in the six cities "Alternative Fuel Vehicle Utilization Supporting Expansion of Refueling" or AFV USER Program.  In partnership with the Department of Energy, GSA will make up to $4 million in matching funds available to federal agencies in six major U.S. cities.  The money helps cover the cost difference between buying AFV's and traditional, gas-powered vehicles.

Urban Development: GSA adopted its Good Neighbor program to build stronger relationships with local communities and ensure that federal real estate leverages local improvement efforts.  The program responds to the challenge of thinking beyond GSA's basic mission to consider how federal investment can most effectively strengthen local communities by furthering the federal government's decades-long effort to coordinate its development in urban areas with local communities and their plans.  GSA's extensive activities can have a significant impact on a community, and GSA seeks ways for its actions to have multiple positive returns.  We work with local partners on a daily basis, in countless communities each year, on all sorts of projects.  The aim of these activities is for federal real estate investment to have returns for the community, for GSA and for our client agencies.

GSA's Regional Environmental Accomplishments

All over the country, GSA employees are working to provide safe, healthy work environments that protect the environment for our Federal agency customers and the American public, while saving taxpayer dollars.  This section features a recent key accomplishment from each Regional Office.  These examples demonstrate the broad cross section of environmental programs that GSA employees are involved in and the high caliber of expertise and concern going into our environmental initiatives.  

New England Region

The Environmental Protection Agency's Laboratory in Chelmsford, MA, scheduled for occupancy in May 2001, is being built with conservation of the environment as one of its goals. It is expected that the building may achieve the LEED (Leadership in Energy and Environmental Design) Green Building Certification "Gold Rating" from the U.S. Green Building Council.  Features incorporated include: daylighting, optimal building orientation, use of CPG (Comprehensive Procurement Guidelines) construction materials, reuse of excavated materials in landscaping, xeriscaping (a method of landscaping using rock gardens, cacti, and other plants that use very little water), and a 100% green power contract. Recently GSA employees John Buckley and Mike Strobel, along with EPA employees Don Porteous and Bob Bean, were recognized for their efforts on this project.

Northeast and Caribbean Region

FSS and the Cooperative Administrative Support Unit (CASU) partnered to ensure the distribution of copier paper with 30% recycled content paper.  This copier paper initiative has resulted in a new distribution system at 26 Federal Plaza in New York City and in other federal buildings and facilities within and outside the region.  Specifically, CASU has consolidated demands for copier paper and now orders truckloads of copier paper from FSS vendors, at volume discount prices, for distribution to tenant agencies.  Prior to the partnership, agencies purchased non-recycled paper outside the GSA/FSS purchasing system. 

Mid-Atlantic Region 

By combining the electric requirements of six sites with two non-GSA accounts, the Region went to the market with the requirement of 3,000,000 kWh of renewable electricity.  GSA indicated in its selection criteria that preference would be given to new renewable resources.  As a result, the Region was successful in procuring renewable power in Pennsylvania for the first time.  GSA awarded a $170,000 contract to the Energy Cooperative of Philadelphia for 100% renewable power from 100% new resources at an average cost of $0.058/kWh.  This price was almost identical to the local utility's (PECO Energy) default rate and only $0.006/kWh higher than the best open market rate GSA had obtained for PECO accounts.  As a result of the innovative approach, buying 100% renewable power from 100% new resources came with little or no price premium over long term regulated rates. 

Southeast Sunbelt Region

The Region has developed an aggressive, award-winning environmental educational program teaching employees and the public how they can protect the environment.  They learn that saving energy by using compact fluorescent bulbs, using natural lighting, starting a reuse center for office supplies, recycling, and taking public transportation can add up to big dollar savings.  An example is the partnership with the Atlanta Federal Executive Board’s Clean Air Initiative, SmogFree Georgia, and the local business community to reduce the amount of fuel used by reducing the number of single occupancy vehicles on the roads.  Drivers in the Atlanta region have an average one way commute of 34 miles -- causing very congested roads and poor air quality.  As a result of the program, GSA employees drove 1,292,544 fewer miles last year and saved over 646,272 gallons of fuel.  Atlantans now carpool, telework and use mass transit, and because of the partnership, Atlanta lost its distinction of having the longest commute.

Great Lakes Region

A highlight of the year was “Greening the Metcalfe,” making environmentally sensitive improvements at Chicago's Ralph H. Metcalfe Federal Building.  In partnership with the Environmental Protection Agency and the Department of Energy, GSA installed a photovoltaic solar system to demonstrate a non-polluting, renewable energy approach for generating supplemental electricity for building operations.  It includes an interactive kiosk in the lobby to educate the public.  GSA also implemented a new recycling program, with training provided for tenants and maintenance staff.  Information about GSA's environmental programs was added to EPA’s “Greening the Metcalfe” website. This included details about the building’s energy saving strategies, recycling performance and program goals, and environmentally preferable purchasing through GSA Advantage.  The photovoltaic system won a GSA Environmental Award this year.

Heartland Region

With its focus on "Greening of the Heartland," the Region has formed a fully faceted environmental promotion team to develop and lead the Regions’ Affirmative Procurement Program.  Team members include Ed Simon, Bill Reger, and Darthene Buckman who represent the leadership for the region’s environmental and procurement activities.  Together they provide vision and direction for the region’s Affirmative Procurement Program practices and set affirmative procurement goals consistent with national environmental goals established by Executive order and GSA practices.  This year, the team won a GSA Environmental Award in the category of Managing Green, " Sowing the Seeds for Change" for its efforts.

Greater Southwest Region

The Region's Energy Team received a GSA Environmental Award for saving energy and money.  Their efforts resulted in energy and cost savings of over $800,000 per year, along with environmental benefits.  These benefits related to contract work of over $10,000,000 to upgrade energy use and install new energy efficient equipment in Federal buildings.  Savings are expected to grow significantly in the next few years from work under negotiation and pending contract awards.  The savings resulted from contracts for building improvements with both Energy Savings Performance (ESP) Contractors, and ESP contractors working with local utility companies, under areawide utility energy saving performance contracts.  The government benefits because contractors pay the up-front cost of installing the upgraded energy equipment and they “guarantee” the amount of project savings represented.  In return, the savings generated by the project are used to repay the contractor. 

Rocky Mountain Region

The new 372,000-square-foot David Skaggs Research Center, in Boulder, CO, reflects GSA and National Oceanic and Atmospheric Administration's commitment to delivering a state-of-the-art facility, in an environmentally friendly way.  A number of innovative measures were implemented without increasing the budget.  They include: an integrated design for energy management and comprehensive commissioning from design through construction; occupancy sensors to turn off lighting, cooling and heating in unoccupied rooms; high efficiency chillers, and smart electrical panels that allow remote metering via the Internet.  Natural daylighting is maximized by placing offices on the perimeter and installing clerestories (arched openings with glass side walls hat draw natural light into the interior) in all offices. 

Pacific Rim Region

The Region has developed a strategy to successfully negotiate property acquisitions and transfers of once-contaminated property without PBS incurring the environmental liability and saving millions of dollars for environmental remediation.  The strategy capitalizes on the value added by the federal presence.  PBS recognizes that a sense of competition exists within local governments and developers for a federal presence, resulting in more favorable deals.  In some cases, the city has performed the necessary environmental remediation at no cost.  In others, PBS has shared the costs of cleanup, or has paid some percentage of the asking price for the property.  For example, at the San Francisco Federal Building, GSA received property worth $10 million at no cost, and the city paid $2.7 million for remediation. 

Northwest Arctic Region 

GSA's Management Services Center hosted an Environmental Alliance meeting, bringing together contractors under the Environmental Services Multiple Award Schedule, and customers of the schedule.  This meeting, held in Auburn, WA, last September, provided an opportunity to hear from customers about what works and what needs improvement in using schedules for ordering services.  It gave contractors an opportunity to learn how to better serve the federal customer and how to use marketing efforts more effectively.  The participants felt the forum should be repeated regularly. 

National Capital Region

The Region's Waste Management Unit, is one of the government's broadest and most successful Federal Waste Management Programs.  In 2000, regional recycling contracts served over 100 agencies collecting about 7,000 metric tons of paper and cardboard, 400 metric tons of glass, and 60 metric tons of aluminum cans.  In 2000, these recyclables generated over $600,000 in sales revenue.  With the use of the computerized database for GSA operated buildings, the cumulative savings from decreased pickups from 1996 through 2000, along with the savings from the removal of compactors and containers, totaled over $300,000.  Also, the savings from reduced dumping fees totaled $540,000 in 2000.  The Waste Management Unit was a 2000 GSA Environmental Award Winner.

Central Office Contacts for GSA's Environmental Management Programs

Agency Environmental Executive

Paul Lynch, Assistant Commissioner, Office of Business Performance, 202-501-0971

Communications

Johanna Roark, Environmental Communications Director, 202-439-0431

Energy

Energy Program: Mark Ewing, Director, Energy Center of Expertise, PBS, 816-823-2691

Environmental Planning and Management

Environmental Performance Program: Lee Salviski, Environmental Business Strategies Division, PBS, 202-501-0909

Environmental Hotline: Jerry Hefner, Environmental Business Strategies Division, PBS, 202-501-4774

Green Meetings & Events

Green Meetings & Events Program: Mike Ziskind, National Event Manager, Office of Communications, 202-501-0498

Integrated Workplace

Integrated Workplace Program: Rob Obenreder, Program Manager, OGP, 202-208-1824

Mass Transit Subsidy 

Transit Subsidy Program: John Hughes, 202-501-2162

Products and Services

Environmental Products/Buying Green Program: Tom Daily, Chief, Environmental Programs Branch, FSS, 703-305-5149

Governmentwide Acquisition Policy Program: Laura Smith, Procurement Analyst, Office of Acquisition Policy, 202-208-7279

Sustainable Design/Build Green

Sustainable Design/Build Green Program: Debra Yap, Director, Environmental Business Strategies Division, PBS, 202-501-4373

Sustainable Development

Sustainable Development Program: Jonathan Herz, Project Manager, OGP, 202-501-3476

Telework

GSA Telework Program: Margaret Higgins, Office of the Chief People Office, Office of Human Resources Policy and Operations, 202-501-3764 

Governmentwide Telework Program: Dr. Wendell Joice, OGP, 202-273-4664

Transportation

GSA Fleet/Drive Green Program: William Webster, Director, Fleet Management Division, FSS, 703-305-6278

Governmentwide Federal Vehicle Policy Program: John Q. Adams, Acting Team Leader, Office of Transportation and Personal Property, 202-501-0758

Mass Transit Subsidy Program: John T. Hughes, Program Analyst, Office of the Chief People Officer, Office of Management Services, 202-501-2162

Solid Waste Management

GSA Recycling Program: Rich Casazza, Environmental Business Strategies Division, PBS, 202-501-1116

Urban Development

Urban Development Program: Edward Giefer, Policy Director, Center for Urban Development, PBS, 202-501-1881

Brownfields Redevelopment Initiative: John Q. Martin, Brownfields Coordinator, Director, Property Utilization and Disposal, 202-501-4671

Regional Environmental Coordinators

New England Region, Boston

Jim Devir, (617) 565-7902, e-mail: jim.devir@gsa.gov 

Northeast and Caribbean Region, New York

Horace Morancie, (212) 264-6801, e-mail: horace.morancie@gsa.gov 

Mid-Atlantic Region, Philadelphia 

John Thompson, (215) 656-5523, e-mail: john.thompson@gsa.gov 

Southeast Sunbelt Region, Atlanta

Sandy Jones,(404) 331-1841, e-mail: sandy.jones@gsa.gov 

Great Lakes Region, Chicago

Marianne Kaiser, (312) 353-3632, email: marianne.kaiser@gsa.gov 

Heartland Region, Kansas City

Bill Reger, (816) 823-2224, e-mail: william.reger@gsa.gov 

Greater Southwest Region, Ft. Worth

Gary Alexander,  (817) 978-3267, e-mail: gary.alexander@gsa.gov 

Rocky Mountain Region, Denver

Vacant

Pacific Rim Region, San Francisco

Steve Clark,  (415) 522-3376, e-mail: steve.clark@gsa.gov 

Northwest/Arctic Region, Auburn 

John R. Stone, (253) 931-7929, e-mail: johnr.stone@gsa.gov 

National Capital Region, Washington, DC

Michael Carter, (202) 260-5297, e-mail: michael.carter@gsa.gov

GSA's Environmental Websites

http://www.gsa.gov/planetgsa/

Contacts and weblinks for all of GSA's Environmental Management Programs. 

http://www.fss.gsa.gov/environ

This site contains information on environmentally oriented products and services offered by the FSS.

http://www.gsa.gov/pbs/centers/energy/

The Energy Center's site has information on reducing cost by promoting optimal energy use. 

http://www.gsa.gov/pbs/pt/call-in/nepa.htm

GSA's National Environmental Policy Act site offers information and research services. 

http://policyworks.gov/org/main/mp/linkit.htm 

The OGP site contains information on sustainability and the Real Property Sustainable Development Guide. 

http://policyworks.gsa/telework or www.pueblo.gsa.gov/telework.htm

This OGP site contains information on cutting edge work-at-home programs.

http://goodneighbor.gsa.gov

The Center for Urban Development's site contains information on how GSA works to leverage local and national resources to help enliven downtowns.

http://bri.gsa.gov/brownfields/home/

This Office of Property Disposal's Brownfields site contains information on how GSA is partnering with communities on the redevelopment of our nation's urban centers.

http://www.pueblo.gsa.gov/press/environ.htm

This site highlights an array or publications produced by the federal government to inform consumers about ways they can "think" and "act" green.

ATTACHMENT 2

NCR ENVIRONMENTAL BULLETIN 00-01

MEMORANDUM FOR SERVICE DELIVERY TEAM DIRECTORS,

    AND NCR PBS EMPLOYEES

FROM:

    ANTHONY E. COSTA

    ASSISTANT  REGIONAL ADMINISTRATOR

    PUBLIC BUILDINGS SERVICE (WP)

SUBJECT:                      Sustainable Design and Development

1. Purpose:  This bulletin establishes initial regional policy for the implementation of sustainable design and construction practices, and outlines a cost-sensitive environmental approach to the planning, design, construction, operation, and maintenance of public buildings.  This bulletin will be updated as required.  It is consistent with the General Services Administration’s (GSA) sustainable design policy and the Planet GSA “Build Green” program.

2. Background: Sustainable Design and Development (Build Green) is the design and development of projects in an environmentally beneficial, cost effective, and resource efficient manner, and includes practices that impact the project site, energy and water use, materials, indoor air quality, and maintenance.  The objectives of “building green” are to construct and operate buildings that sustain a minimal negative impact on the environment while maximizing the health and comfort of building occupants.  (See Attachment 1 for a summary of statutes, regulations, and Executive Orders applicable to the Build Green program.)  Experience in several GSA regions indicates that a wide range of commercially available sustainable design products, technologies, and practices can be incorporated into a project with no or minimal added cost.   

Project Site practices include use of landscaping for erosion control and irrigation reduction, infill development, reduction of habitat disturbance, efficient building location, integration with mass transit infrastructure, and site preservation and restoration.

Energy practices include energy efficient design, renewable energy sources, reduction of petroleum use, natural ventilation, and waste heat recovery.

Material Conservation practices include elimination of CFC products, reuse of building resources, specified recycled content in materials, construction waste management, and use of local building materials.

Water Conservation practices include use of water conserving fixtures, elimination of lead, use of water recovery systems, xeriscaping, and surface runoff filtration.

Indoor Air Quality practices include control of asbestos, elimination of smoking in public places, thermal comfort, using low Volatile Organic Compounds (VOC) materials, and air monitoring.

Maintenance practices include recycling of building waste products, minimizing hazardous waste, and optimizing operational practices and technologies.

3. Policy:  It is NCR policy that sustainable design and development practices will be integrated 

into real property acquisitions and projects in a cost efficient manner.  Implementation will be incremental, with an immediate focus on increasing the use of building/construction items with recycled content; using construction waste management for capital projects; and training A/E professionals, project managers, and property managers in sustainable design principles.  Sustainable features will be incorporated where possible into projects in process, and will be emphasized in projects for the FY 2002 planning cycle.  The U.S. Green Building Council’s Leadership in Environment and Energy Design (LEED) silver standard has been adopted as a minimum regional goal for new owned and leased buildings.

4. Implementation Activities and Goals:

· Increase the Use of Building/Construction Materials With Recycled Content for Projects Over $100,000.  Use of building/construction products with recycled material content is required by the Resource Conservation and Recovery Act (RCRA), Section 6002, and Executive Order 13101 (see Attachment 1).  GSA must report yearly to OMB on the use or non-use of these items, which is reported biennially to Congress.  FY 2000 recycled material content goals are as follows:

Material
              

% of Total CPG Materials Purchased With 







Recycled Content


Concrete containing fly ash

90%


Building insulation


60%


Structural fiberboard


95%


Polyester fiberfaced carpet

65%


Latex paint



50%


Shower/restroom dividers

50%

To aid in implementation and tracking of this initiative, clauses will be included in all  construction contracts over $100,000 that require contractors to report quarterly amounts

used of EPA Comprehensive Procurement Guideline (CPG) items to the project manager (see Attachment 2).  Project managers are required to submit CPG data to the NCR Environmental Coordinator no later than October 31 of each calendar year (see Attachment 3 - NCR Procurement Bulletin PB – 2000 -15 ).  A copy of the RCRA  Report Form is included as attachment 4.

· Use Construction Waste Management for Capital Projects.  Construction waste management (CWM) includes minimizing waste and maximizing material salvage and recycling (which also applies to demolition waste, such as metal duct work, concrete, wallboard, and carpeting).  Starting in FY 2000, specific projects for piloting CWM will be identified, with the goal of accumulating the knowledge and experience to allow implementation of CWM for all regional projects by FY 2002.

· Incorporate Sustainable Design Principles Into the Planning, Design, Construction, Operation, and Maintenance of Buildings.  Every capital project, both owned and leased,   can incorporate at least some sustainable design strategies to achieve incremental progress towards the Build Green initiative.  For those projects in process, selections of materials and finishes with environmental features can be considered.  For new capital projects, green strategies can be integrated into design decisions and project management.  A/E services for all projects in the FY 2002 planning cycle will rate designers for their ability to design a facility to meet the LEED silver standard.  A/E’s will analyze the feasibility and life cycle cost/benefit of implementing sustainable features with the objective of achieving the highest possible LEED rating.  Specifications for construction and R & A projects will be prepared to integrate recommended LEED elements that incur minimal additional project costs.  By  FY 2002, sustainable design and development clauses will be inserted into all new leases with the intent to meet the LEED silver standard. 

5. Additional Information:  Consult the Planet GSA website for additional information on 

GSA’s Build Green program (http://www.gsa.gov/planetgsa/build/build.htm), and the EPA website for the the Comprehensive Procurement Guidelines (http://www.epa.gov/cpg/) for details of this recycled materials program.

Attachment 1 - Statutes, Regulations, and Executive Orders Applicable to Planet GSA’s Build 

 Green Programs

Attachment 2 - Contract Clauses Applicable to Comprehensive Procurement Guideline

 (CPG) Reporting Requirements

Attachment 3 -  NCR Procurement Bulletin PB - 2000 - 

Attachment 4 – RCRA Report Form

Attachment 1

Statutes, Regulations, and Executive Orders

Applicable to Planet GSA's Build Green Program

	Formal Title
	Citation
	Description

	Statutes
	
	

	Energy Policy Act of 1992
	42 USC 6834
	Amended existing energy statutes and requires energy conservation activities within Federal government buildings and holdings.  Specifically, GSA must report annually on the activities GSA conducted pursuant to this title; GSA shall report the findings of the advisability, feasibility, and timing of the disposal of heavy duty vehicles acquired and any problems with such disposal; and establish Federal building energy standards that require in new Federal buildings those energy efficiency measures that are technologically feasible and economically justified.



	Energy & Conservation Standards for New Buildlings
	42 USC 6831
	Federal policies and practices must assure that reasonable energy conservation features will be incorporated into new commercial and residential Buildings buildings receiving Federal financial assistance; provides for the development and implementation, as soon as practicable, of voluntary performance standards for new residential and commercial buildings which are designed to achieve the maximum practicable improvements in energy efficiency and increases in the use of nondepletable sources of energy; and encourages States and local governments to adopt and enforce such standards through their existing building codes and other construction control mechanisms, or to apply them through a special approval process.



	Resource Conservation and Recovery Act of 1976
	42 USC 6901-6992k
	Regulates collection, storage, transport, and disposal of hazardous and solid waste and regulates underground storage tanks (USTs).  Section 6002, "Federal Procurement," requires agencies to procure items composed of the highest %age of recovered materials practicable and in the case of paper, the highest %age of the post consumer recovered materials.  Also requires each procuring agency to develop an affirmative procurement program which will assure that items composed of recovered materials will be purchased to the  maximum extent practicable.



	Pollution Prevention Act
	42 USC 13101
	Declares that pollution should be prevented or reduced at the source; pollution that cannot be prevented should be recycled in an environmentally safe manner; pollution that cannot be prevented or recycled should be treated in an environmentally safe manner; and disposal or other release into the environment should be employed only as a last resort and should be conducted in an environmentally safe manner.



	National Environmental Policy Act
	42 USC 4231
	Requires agencies to consider impacts to the human environment from proposed actions and document environmental impacts during project planning.



	National Energy Conservation & Policy Act (Conservation Service Reform Act of 1986)
	42 USC 8201-8287
	Requires the Federal Government, other users, and suppliers of energy to continue measures to control the rate of growth of demand for energy and the efficiency of its use; and all sectors of the economy of the United State should continue to significantly reduce the demand for nonrenewable energy resources such as oil and natural gas by implementing and maintaining effective conservation measures for the efficient use of these and other energy sources.



	Regulations
	
	

	Energy Conservation  Voluntary Performance Standards for New Buildings; Mandatory for Federal Buildings
	10 CFR 435
	Provides for energy conservation performance standards for the design of new commercial buildings.  



	Federal Energy  Management & Planning Programs
	10 CFR 436
	Provides for the use of energy savings performance contracts by Federal agencies in building Federally owned buildings and facility energy conservation measures for existing Federally owned buildings.  Promotes efficient use of energy in all agency operations through general operations plans.



	Executive Orders
	
	

	Federal Compliance with Pollution Control Standards
	EO 12088
	Requires agencies to prevent, control, and abate environmental pollution with respect to Federal facilities and activities under its control.



	Protection of Wetlands
	EO 11990
	Requires agencies to minimize destruction, loss or degradation of wetlands. 



	Floodplain Management
	EO 11988
	Requires agencies to evaluate the potential effects of any action it takes in a floodplain, and consider alternatives to avoid adverse effects.



	Protection and Enhancement of Environmental Quality
	EO 11514
	Requires Federal agencies to monitor, evaluate, and control on a continuing basis their agencies' activities so as to protect and enhance the quality of the environment.



	Energy Efficiency and Water Conservation
	EO 13123
	Requires each agency to: reduce its greenhouse gas emissions attributed to facility energy use 30% by 2010; reduce energy consumption per gross square foot of its facilities 35% by 2010; expand the use of renewable energy by implementing renewable energy projects and by purchasing electricity from renewable energy sources; strive to install 2,000 solar energy systems at Federal facilities by the end of 2000, and 20,000 by 2010; reduce the use of petroleum within its facilities; reduce total energy use and associated greenhouse gas and other air emissions; and undertake life-cycle cost-effective projects in which source energy decreases; and reduce water consumption and associated energy use in facilities.



	Greening the Government through Waste Prevention, Recycling, and Federal Acquisition
	EO 13101
	Requires the head of each executive agency to incorporate waste prevention and recycling in the agency's daily operations and work to increase and expand markets for recovered materials through greater Federal Government preference and demand for such products. Establishes as national policy to prefer pollution prevention, whenever feasible. Pollution that cannot be prevented should be recycled; pollution that cannot be prevented or recycled should be treated in an environmentally safe manner. Disposal should be employed only as a last resort.




Greening the Government               EO 13148
Directs each agency to develop and 

implement an environmental management 
system as a means of thorough leadership in
integrating environmental accountability 

into short-term decision making and long 
term planning Environmental Management 
processes.  The goals and requirements of 
this EO must be incorporated into agency 
environmental directives, policies, etc. by 
April 21, 2000, and each agency must 
ensure that each of its facilities



have developed an environmental 



management plan by March 31, 2002.  Also 


by this EO, each agency is directed to 


reduce its reported  Toxic Release inventory 


releases and off-site transfers of toxic 


chemicals for treatment and disposal by 10% 

annually, or by 40% overall by December 


31,2006.  Use of toxic chemicals, hazardous 


waste, and other pollutants, as well as 


generation of hazardous and radioactive 


waste must be reduced by 50% by that date 


as well.  Phase-out of procurement of class 1 

ozone-depleting substances for nonexcepted 


uses must be completed by December 31, 


2010.  EO 13148 also mandates the use of 


the “ Guidance for Presidential 



Memorandum on Environmentally and 


Economically Beneficial Landscape 



Practices on Federal Landscaped Grounds,” 


requiring that this guidance be incorporated 


into each agency’s landscaping programs, 


policies, and practices.

Attachment 2

Contract Clauses Applicable to

 Comprehensive Procurement Guideline (CPG) Reporting Requirements

52.223-4 Recovered Material Certification (Oct 1997) 

As required by the Resource Conservation and Recovery Act of 1976 (42 U.S.C. 6962(c)(3)(A)(i)), the offeror certifies, by signing this offer, that the percentage of recovered materials to be used in the performance of the contract will be at least the amount required by the applicable contract specifications. 

(End of provision)

52.223-9 Certification and Estimate of Percentage of Recovered Material Content for EPA Designated Items (Oct 1997) 

(a) As required by the Resource Conservation and Recovery Act of 1976 (42 U.S.C. 6962(j)(2)(C)), the Contractor shall execute the following certification: 

CERTIFICATION

I, _______________ (name of certifier), am an officer or employee responsible for the performance of this contract and hereby certify that the percentage of recovered material content for EPA Designated Items was at least the amount required by the applicable contract specifications. 

______________________________________________ 

[Signature of the Officer or Employee] 

______________________________________________ 

[Typed Name of the Officer or Employee] 

______________________________________________ 

[Title] 

______________________________________________ 

[Name of Company, Firm, or Organization] 

______________________________________________ 

[Date] 

(End of certification)

(b) The Contractor also shall estimate the percentage of recovered materials actually used in the performance of this contract. The estimate is in addition to the certification in paragraph (a) of this clause. 

Estimate Percentage of EPA Total Dollar Recovered Designated Value of EPA Material Item Designated Item Content 

________ ______________ _________ 

________ ______________ _________ 

________ ______________ _________ 

________ ______________ _________ 

*[Where applicable, also include the percentage of postconsumer material content.] 

(b) The Contractor shall submit this certification and estimate upon completion of the contract to * 

____________________________________________ . 

*[To be completed in accordance with agency procedures.]

(End of clause)

Attachment 3

Contract Clauses Applicable to Comprehensive Procurement Guideline (CPG) Reporting Requirements

52.223-4 Recovered Material Certification (Oct 1997) 

As required by the Resource Conservation and Recovery Act of 1976 (42 U.S.C. 6962(c)(3)(A)(i)), the offeror certifies, by signing this offer, that the percentage of recovered materials to be used in the performance of the contract will be at least the amount required by the applicable contract specifications. 

(End of provision)

52.223-9 Certification and Estimate of Percentage of Recovered Material Content for EPA Designated Items (Oct 1997) 

(c) As required by the Resource Conservation and Recovery Act of 1976 (42 U.S.C. 6962(j)(2)(C)), the Contractor shall execute the following certification: 

CERTIFICATION

I, _______________ (name of certifier), am an officer or employee responsible for the performance of this contract and hereby certify that the percentage of recovered material content for EPA Designated Items was at least the amount required by the applicable contract specifications. 

______________________________________________ 

[Signature of the Officer or Employee] 

______________________________________________ 

[Typed Name of the Officer or Employee] 

______________________________________________ 

[Title] 

______________________________________________ 

[Name of Company, Firm, or Organization] 

______________________________________________ 

[Date] 

(End of certification)

(b) The Contractor also shall estimate the percentage of recovered materials actually used in the performance of this contract. The estimate is in addition to the certification in paragraph (a) of this clause. 

Estimate Percentage of EPA Total Dollar Recovered Designated Value of EPA Material Item Designated Item Content 

________ ______________ _________ 

________ ______________ _________ 

________ ______________ _________ 

________ ______________ _________ 

*[Where applicable, also include the percentage of postconsumer material content.] 

(d) The Contractor shall submit this certification and estimate upon completion of the contract to * 

____________________________________________ . 

*[To be completed in accordance with agency procedures.]

(End of clause)

