 SEQ CHAPTER \h \r 1US EPA Region 10 Regional Geographic Initiative

Assistance Agreements

FY 2005 Initial Proposal Application
Requirements for Submission:

Proposals must be on single sided 8 ½" X 11" paper using 12 point font.
Applicants must enter information directly onto the template provided.  You may use the “insert text” option on your computer to do this.  
Incomplete or improperly formatted proposals will be not be considered for funding.

Reviewers will not read beyond the page limits set forth in the application form.
Do not include confidential information on this application. 

The information on this application may be subject to public review. 
Submitting Your Proposal Package: 
Applicants must submit two hard copies of their proposal plus an electronic copy on either a 3.5" disk or CD using Microsoft Word, or Correl WordPerfect an IBM compatible computer.  

Proposals must be postmarked no later than Wednesday, December 15, 2004.  Proposals postmarked after this date will not be considered for funding.
Address proposals to:
RGI Initial Proposals

Ecosystems, Tribes, and Public Affairs, MS 086
US EPA, Region 10

1200 6th Avenue

Seattle, WA 98101

A complete proposal package consists of:
Part 1 
Cover Pages
Part 2
Initial Proposal
Part 3
Budget
Part 4
Map
Part 5
Resumes and Letters of Commitment
Applicants will be notified by postcard upon receipt of their proposal.
Initial Proposals will be reviewed and approximately fifteen to twenty high scoring proposals will be asked to complete full applications for final review and selection.

US EPA Region 10 Regional Geographic Initiative

FY 2005 Initial Proposal Template
Proposals must be postmarked no later than Wednesday, December 15, 2004.
Part 1
Cover Pages (No more than two pages)
A.
Proposal Description:
Easily understood, descriptive Project Title (8 words or less):

B.
RGI Funds Requested:


$________________

Funding requests may not exceed $50,000.00 for FY 2005.
Would you be willing to accept fewer dollars?  Yes   No

C.
Applicant Information:

Name of Organization (Grantee):

Street:

City: 

State: 

Zip:

Web Home Page (if applicable):











Tax Status (e.g., local government, tribe, 501(c)(3) etc.):


DUN #:
NOTE:  The federal Government now requires a DUN number from all applicants.  The DUN number is a unique nine-digit identification number used for tracking funding to your organization.  If you do not have a DUN number, you may obtain one free of charge by calling Dunn and Bradstreet at 1-866-705-5711.  Be sure to indicate that you are obtaining the number for the purpose of applying for federal assistance agreement.
D.
Project Location:
Provide a brief description of the project location.

Check all that Apply:

· Alaska

· Idaho

· Oregon

· Washington

· Pacific N. W.

· Region Wide

· International
E. 
Contact Information:
Primary Contact: (to be notified of the status of the grant.)

Project Contact:

Address: (If different from above.)

Tel:

Fax:

E-mail:
  

NOTE:  Some organizations (universities, etc.) may require notification of a grants officer or similar official.  Please provide that contact information if applicable.
 F.
Signature Block

(An original signature page must be received with this proposal)
I certify that the above information is true and accurate.


________________________________________

____________

Signature of Executive Director or Project Officer 

Date
________________________________________


Name, Title
Part 2
The Initial Proposal  (No more than four (4) pages) 
You may delete the non-bolded text to save space.

Answer each question in sequence.
1. Project Abstract:  (100 words or less)  10 points
· Provide a concise, easily understood, lay description of the proposal and its objectives.

· Describe how the proposal addresses one or more of the 2005 RGI focus areas.  (Proposals will not receive extra credit for addressing multiple focus areas.)
a) Sensitive Populations - Reduce or prevent environmental risks to sensitive populations including but not limited to children, the elderly, people with asthma, pregnant women, immigrant and Native American communities. 

b) Environmentally Responsible Land Use – This includes but is not limited to smart growth planning in developing areas, sustainable agriculture, elimination of invasive species, innovative storm water management, forestry practices, green buildings, clean transportation, etc. 

c) Strategic Whole System or Watershed Approaches – The proposal contributes to filling a critical gap in achieving strategic and measurable environmental or human health benefits in protecting or restoring air quality, surface water quality, aquifers, drinking water, wildlife habitat, wetlands, threatened or endangered species, reducing diesel emissions, etc.

2. Problem Definition and Justification:  30 points  
· What are the long-term, over-arching environmental and/or human health issue(s) that have been identified.
· What specific role will this project play in addressing these issues?  
· Why is it important to fund this project at this time?  
3. Project Goals and Objectives:   30 points
· What is the main objective of this project?
· Identify the major milestones/deliverables for the project and describe their intended results/impacts.  
· Describe how you will document/measure the effectiveness of the project. 
4. Leveraging/Replication/Innovation:  20 points  
· Who else is working on these issues and how are you coordinating?
· How are others contributing to the design, execution or funding of this project?  
· In what ways will this project provide a model for adoption or replication by others?  
· Will this project feed into or influence future work aimed at the overarching objective described in question 2 above? 
· How is this project unique or innovative?  
For Cooperative Agreements Only: Describe the anticipated level and nature of involvement between the Federal government and the recipient.

Part 3
BUDGET: (No more than two (2) pages)  10 Points
Provide a budget narrative (no more than 150 words) explaining how government funds will be used to effectively achieve the goals and objectives of the proposed project.  Also provide detailed budget breakdown using the following form.   
	Budget Category
	Description of Category
	RGI Funds Requested

	Anticipated

Partner

Contributions
(Including

In-Kind)
	Total
	What will be purchased/accomplished?

	Salaries & Benefits 
	List each individuals position, salary and benefits, and the percentage of each individual's annual salary and benefits to be covered
	
	
	
	

	Travel
	Travel must be project related - give a brief explanation
	
	
	
	

	Equipment
	Describe each item and why it is needed
	
	
	
	

	Supplies/

Materials
	Provide examples of types of supplies/materials for which funding is requested.  Supplies should include expendable items only
	
	
	
	

	Contractual Services
	Provide a description of each service being contracted with a justification for the requested level of funding
	
	
	
	

	Printing/

Outreach 
	Provide description of printing or promotional materials
	
	
	
	

	Other
	List other direct project expenses (e.g., postage, long distance phone charges)
	
	
	
	

	Total Direct Costs
	
	
	
	
	

	Indirect Costs (If any)


	This applies to entities that have negotiated indirect overhead costs with EPA.
	
	
	
	

	Total Costs
	
	
	
	
	


Please be as specific as possible in describing what will be accomplished under each category. 

We recognize that adjustments to the budget may need to be made on the final application for successful applicants. 


Part 4 
Map: (No more than two (2) pages)
Using the map below, please indicate the approximate project boundaries and location(s) within the state/region.  In addition, you may use your own map, MapQuest, EnviroMapper or a similar mapping program to provide greater detail if you wish.
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Part 5
Resumes and Letters of Commitment:  (No Page Limits)
Attach the resumes/qualifications of the primary individual(s) responsible for carrying out the goals of the proposal.  If the primary individual has not yet been determined, please indicate as such.

Provide up to three letters of commitment from organizations or individuals key to the success of the project, especially those contributing technical, financial or in-kind support. 
Note:   Only the information required by this application will be considered. Supplemental information, reports, or attachments will not be provided to the review team.  The EPA review team may contact individual applicants should the reviewers require clarification or elaboration on a particular point.
